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^BSTRACT Centralized Correspondence Study (OC/S) provides 

elementary and secondary instruction to those students who do not 
have access to' a school, to those stud-entf who elect correspondence 
study as an option to attending local schools, and to adults who have 
not completed -high school. The Alasica State Board of Education is the 
school board for CC/S and' a five-member Parent Advisory Committee • 
reDresent/ the concerns of parents and home teachers to the State 
Board of Education and the Department of Education. CC/S is. directed 
by a superintendent and a' principal. All advisory teachers hold State 
of Alaska teaching certificates. Students work at home under the 
^pervision of an adult home teacher, usually a pa'rerit. TheTe is no 
charge for enrolXment in CC/S. CC/S rtiaintfflns a lending library of 
over 10,000 items; residents of. rural areas without access to a - 
public library m^y also be eligible to receive monthly shipmen^ of 
books (the user pays the postage) from the Alaska State Library. In 
addition to a chapter on' general information atid another on staff and 
organization, the handbook provides chapters on policy and procedure, 
'elementary prog'ram, junior' high program, high school program, high 
school course descr ipticins-, and special instructions for high school 
students. (BftR) 



************************************** ************************ 

* speproductions supplied by EDRS are the ^best' that can be made * 

* . - from the original, document. 

**.********************* *****y**************"****** ********************* 



C0ttlr9^^ Stkiiy Handbook 



/ REMISSION TO REPRODUCE THIS 
MATfeRiAL HAS BEEN GRANTED BY 



TO THE EDUCATIONAL RESOURCES 
INFORMATION CENTER (ERIC) 



- 



DtPAKTtAEHX Of EDUCATION 

NATIONAL INSTITUTE OF EDUCATIDfJ 

EDUCATIONAL RESOURCES iNfORWlATlON 
CENTER (ERIC) 

This documeni hab « been reproduced as 

recetveti frorr rh< perbc/n t>r organization 

a^iruitmg it 
^^inoi ( h«ini^»» hdt^t tif^r iTk^d^ lo improve 

reproductiorv quality 

Pojnts of vtew or opinions stat#<t)n thfs docu 
mem do fx*i neccssirily rcpfcstni official NIE 
position or/poiicy 



,2 




Cenfealizted Correspondence Study Handbook 
Fori Grades K-12 ' . ^ . 



Hello! 



You are aboiu to join ;the hundreds- of families thronghoul Alaska who 
study and learn together at horn^e This booklet conteiHb informatjon'to 
answer vour questions ^b<5ut Centr^ized Corti^spondence Study 
(CC^ S) Please read it through carefully before hiling out y(;ur enrollment 
application and then keep ii for future reference If you ha\je any ques 
tion*. doat hesitate' to write^or call the CC S office^ 

» • 

Learning by correspondence is not an* easy way to obtain an education It 
demands a serious commitment from, the whole family;^^Ynake it a suc- 
cess The Centralized Correspondence Study staff cordially welcomt^s 
you to the program and Ipoks forward to helping you meet the challenge 
of studying by%^rrespondence ■ 



> 



% « 
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is accredited by 
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Schools and Colleges 
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Chapter One 
General Infomicrtion 



What is Centralized Correspondence Study? 

Centralized Correspondence Study (CC, S) provides elementary and secondary instruction to those 
students who do not-h^e access school, to those students who elect correspondeYice study as an op- 
tion to attending local school$,^nato adults who have r\pi completed high school 

Studying at home has been an. option for Alaskan students since 1939 when the first state funded program 
^vas initiated The program ii> now fr^e public education for any student in grades K 12 who desires to sti^ay 
at home — OTiether by necessity (no schools in fhe vicinity ^.^r the family is travelm^or as an alternative to 
regular school Adults may also study at'home m preparation for the GED test 

What does it cost? ' . 

There is no charge for enrollment m Centralized Correspondence Study All textbooks, supplies, and 
postage are provided free of charge , , 

•'H . • 

Where is it located? -^v^ 4 

Centralized Correspondence Study offices are located iii,Juneau The mailing address is Alaska Deportment 
of Education CENTRALIZED CORRESPONDENCE Sl^DY. Pouch OA. Juneau. Alaska 99811 The phone 
number is (907) 465 2835 O'ur offices are open weekdays from A 00 a.m to 4 30 p m Pa\:ific time 

How does the pro§^am work? ' 

Students enrolled in Centralized Correspondence Study work at home under the super-vision of an adult 
home teacher, usually a parent fextbouks. lesson plans, worksheets, examlnatiCnsr and all necessary 
school supplies are mailed to you after you enroll You return the completed assignments for review by 
CC/S advisory t^acners The advisory teachers mamtain^close contact with thejr students and constantly 
monitor their progress. . * , • 



.How much time does it take? 

A student should pfan to spend at least five hours a day, five days a week, nine, months a year tu complete a 
^rade level A study schedule is. included with each course. 



What matcfiials are furnished? 

Lesson plans, textbooks, school supplies, t 
other necessary equipment are furnished* by CC/S 



Lesson plans, textbooks, school supplies, tests, daily work answer keys, home teacher instructiunb, and 



What ^e tlie responsibilities cif the home teacher? 

The home teacher is expected to be present during study hours, supervise daily work, jrionitor tests, correct 
daily assignments, explain directions, Jead discussions, and provide encouragement In addition, the home 
teacher is expected to provide a qujet study area and to notify the advisory teacher toncernmg vacation 
plans, address changes, or changed circumstances. No special training isf equired CC, S furnishes home 
teacher mstructions^and considerable assist^qc from advisory teachers 

' ' % 

Curriculdm ' . i 

• / 

The entire curriculum for grades K-8 has beer\ developed by Centralized Correspondence Study A core cur 
riculum for grade 9 has also been developed by pur teaching staff Additional mnth grade (bourses and mobt 
grade 10-12 courses are purchased by CC, S from the University of N^raska Division of Continuing Studies 
in Lincoln. Nebraskl. and se1ected.j^ocational courses are purchased fron^ the Ajnerican Schc^ol in Chicago. 
Illinois, and other accredited independent study agencies ' ' 

Student activities , * \ 

Centralized Coi-feSpondence Study is a member of the Alaska School Activities Association Alternative arid 
rural'students may participate in Association sponsored events in the region m which they live There are 
occasionally other activities offered Students ,participatlng~in activites which are held in the vicmity of their 
home wiH be expected to provi^le their own transportation and meals 

Centralized CorrespoT^cTence Study operates' a fcED program which is designed specifically for adults 
wishing ip stucly at home iriDrepafation for GEP tests. A handbook describing this program is available 
upon request. . ' 

School year ./ f i 

Although Centralized Ctjrrfesptpndence Study operates yeaf-rCund, we strongly encourage you to plan your ' 
school yearlor nine months to. coincide wilh the normal school year from Septerfiber through May Thns 
eases any l^teiitr^nsition between CC/S ayd public schogl. Students may complete a grade level in less 
than nine moflhs or as long as twelve months. / 

U.a. . , ' ^ ■ ' 

COS mamtams a lending library with over 10,000 i{ems for student use, including books, cassettes, and 
filmstnps. You will receive a library catalog ancl order form when you enroll in the program Library books 
ajid other materla^s,may'be checked out for periods of one month We pay postage both ways The Hbr^ 
wilfseivl a box of boo'Rs'monthl;; tG each CC/S family requesHng this service, ^ ^ 

Residents of rural a^eas^ without access to a public library may also be eligible to receive monthly shipments 
f books from the Alaska State Library. 'Bo<|^ks Irorp i\}e State Lib>rary may be kept for one month and the 
er pays the postage. If you are intafested in this service, write to Mail Services Librarian. Alaska State 
brar^JPouch G, Juneau, Alaska 998111 



Publications iv ; / ^ . — v ; ^ ' . ~. ^ 

The 49er 15 an adult-orient^d nev^sletter thaSp^u^ides infurmation and guidance about the CC S program 
Its pmrpose is to promote communication among the userb of the program and to assist parents in the task dT 
supervising their students school vvork at home We puWish the 49er five times a year and distribute it to all 
CC S families 

In addjtron, CC S advisory teachers prepare grade level newsletters in which they share news of themselves 
arra their student^, display student work, suggest games, puzzles, and special art projects, and. in gene'ral, 
attempt to promote a class feeling " (Students who do not wanf their work published in newsl^rs should 
notify thei/'advisory teachersi^ 



r 



ARTICLES 
IN THIS ISSU£ 



SK^rv»v*< Pftjg'ar 



49 



er 




Cf.NTRALIZtO 

COHRCSPONDtNCt 

STUW 



Jun««u, Alttkt 



Aprtl Ifll 



''Cosmos 



51 



K Ne* Levning fcxpenence for 

C^C S Stunts ' ^ 

Wheo J^e oopot* Cosmos w** bghting up 

T*e Netl**n fii>nQ& 'O' •tfocat<x^aJ TV r*c»otiy 29 
CC S yu<J«<it« v^W* 9^<^ »o TV SW5 ffilhio-g 

PhyiW3^Mir(^«s« CC S sc'Cf^c* t«acn«< vsvt'aJ 
f»*aio<\ 'Of dec^ to u*« Ca^i Sa^wi s CoiuixiS 
to^ a sj:Vce cou<s« Jn »<3<iWo to 'ts »nt©fta*rm«nt 

^A'.vJ<J a<v^ itu<3«ntS an 00PO<tur>'fy to dovetop hsten 
^0 r^oie f«k'n^ that sttXJerits hav« 1 1 

»p 0' "^o oocwttx^t^'o oe^e^op " fe^u^af w 

Sfo<l©nts *oso*e(3 if^ couf »♦ *»f e a&>^<J ^^tc r 
1 ' ot tre 1 3 p*ts tr\e s«f -e* uv^^g wof ^^*^«©fs 
tpat PhyHiS had <)«^«iop«o t^e st(X3orrts took 'v^tts 
d if eacb pfogfam and ma»<»<3 1'^e'^ 'o^ evalua 
ior< Stu<3enis «©f« asked to d«ffte terms us*<J by 
Sagar t^aw d-lgrans ot tr«nos th#y 5*« txpittn 
concepts art<3 l^ft© a ''^ m«*n*oo 

an<* theme o* each c<og<ani T^•y *er# a&(e to 
to one tOyrth Cf«0't ip sc»eftce for theif p*r^'C^ 



T^e coo<i« *as a huge S'jcc^$s Stu<3«nts r>o\o 

s'uOents rescinded *enthu$"a*ticj»nj' it txoug^t 
tamites tog^'h** tot^atc^ t^* ■^effos and discus* 



The b.givccess st<xy *ai one student wr>o ««« 
«i^enched^tn«fa(t-ngsyn<yome h# *»s apparent 
fy a ^.*o«i ita^nef en^yed TV as a lavorte 
p»st>m« Th^s Mu<}ent dKJ exc«pt<ona«)r weu- 
ftporttng on ^ 1 3 progfar^s-and now h.s succ«ss 
c*ryin(^fOto&omeoJ»^*sotne< »oO)«cts HehasfeaWy 
b*os&ome<3 and al^'S-'eacne^s a/e pi«as»d 

Covnoi w»sagood3»i«c^astCC Sp^iotpro 
,ect because of -t* m.x ot pjpuUr appeal and tdj-- 
toni vitue Judg-og Uom the s«cc«^^ ot the pfCj 
we *'i det<n->ty t)« ^^srfifl t^tawswo again mf 
fut/f* - ^ * 



• 1981 Graduates 

Ten CC S Students have QUOafttt^d tf om h^gn V ^'V>^ 
aiftjady th.s Vh/ apd there *t« mdny mv*' ty thf- 
end ot i'jf^f Tnosf *vh<j h*jve ai'^ddy 'eceweO 

LO'S Mar-e ZumwaJt AncnofSQ** 
Karen LOuiS* V^Mfx.^ I<>1}V0<1 
Ra^ V w.idfick jf td«t«od 
Leone Marte Mukp»k &tka 
Grace C BudKa Copper R've<^ 
Sidney Mnshael CobO Vukon flats 
N»»i E Tomlioson Juneau 
Heidt Anne flefriwand Juneau 
DebM Jane Bichen Anchorage 
Rict-/ Auen Mauser AnchOMg* 
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Chsipter Two 
St^ a nd Orgginization 



Schpol board * 

The Alaska State Board of Education is the school board for Centralized Correspondence Study (CC/S) 
The State Board meets several times during the year to set policy and direction -for education in Alaska 
Board meetings are open to the public and interested citizens 'are encouraged to attend . , . 

'I ' * 

K 

Parent Advisory Committee 

The five-meraber Parent Advisory Committee (PAC) reprei^ents the concerns of parents and home teachers 
' to the State Board of Education and the Department of Education Th^ comrmttee advises on course offer- 
ings, materials, student activities, and home teacher training The PAC meets one or two times a year, usu- 
ally m Juneau ^Members of the con;jmitte^ are appointed tu three-year terms by the State Board Persons 
interested in serving on the PAC shuuldcontact the CC. S i>uperintend<2nt You can send questions Or other 
communication with the committee to the attention of the PAC Chairperson in care of the CC/S office 

Professional staff ^ ; ' . 

CC' S IS directed by a superintendent and a principal Advisory teachers are assigned to grade le'vels in the 
K b program In grades 7-12. advisory teachers haye subject area assignments CC S teachers are also assigned 
to the GED/program All advisory teachers hfoid State of Alaska teaching ctrtificates Other professional staff 
members include a counselor, registrar. Iibranan^ublications specfalist. education assistant, administrative 
assistant.' and supply officer The program i^sdpported b'y clepcal and stockroom personnel ' i 



/ 



V 



-Rir 



Dutie^ 



Tbj§.duhes and resp6nsibiluies 
buperintendent; / , ^ 
^rmcipal. 

Advisor'y Teachers 
Counselor 



Publicatioris Specialist: 

Librarian. 
-Registrar ^ 
l6tockroom Personnel: 
. Administrative Assistant 

Education Assistant 

^Clerifc'al Staff. 



of our staff members are as follows. 

Directs the development and operation oi the CC/'S' prograrn. 

Directs the advisory teaching staff and the preparation of curriculum 
materials 

Monitor andevaluate-student progress and develop lesson plans for 
a particular grade level or subject area 

Advises ^secondary students' in course selection, career decision- 
making, .and effiy other area^ffecting acade,mic performance. 
« monitors lessons and'grades. Coordinates career education at all 
grade levels * 

Edits the 49er and other CC/S publications. 

"Maintciins the CC/S lending library and fills student orders. 

> 

Enrolls students and maintains permanents records 

Packages and sends out course materia[3:^ 

^^Supervises clerical personnel and aids supenntenjlepit. 

Supervises /cl^ric^l personnel ^nd aids principal and inj^tructional 
staff. ^ 

Supports the, CC/S operation.' 



CC/S Philosophy 



Our most importan^ function is to prepare students to be good and productive citizens, no matter where they 
may choose to live or what vocation they may pursue Our goal is to produce functionifig, sdf supporting, 
contributing members of society Our task is to teach skills that will erfable students to acquire information 
when they need it and to make realistic decisions throughout their lives. 
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Enrollment^- 

Alternative students — Students who have daily access to school must apply for enroilment in 
CC/S before thjB end of the fir^t i:]uarter of the school year, normally fhe end of Ojctober. Ap* 

plications received after th^t date tvill be accejjted only when extenuating circumstances exfst apd require 
appjfoval of the Connnrjissioner of Education. 

f 

Rur^I students — Student^ who li^ve fffore than two mil^ from the nearest school when no transporta- 
, tion js prq^/lcfed ar^ always eligible for enrollxfient in CC, S^nd niay apply at any time. 

Under Alaskajaw. schoql attendance is not compulsory for school age students who reside more than two 
miks from trmsportation to a schc^ which provides education at {heir grade level. 

Students living in remote areas with irregular mail servit'e may m^fl^ special arrangements foi^jyomitting 
lessons. Each individual situation is taken into accoMnt A plan for sending lessons is set up for each student 
at tl;ie tim^ of enro 

Traveling students — There are special requirements for students who ehroll in CC/S because they are 
traveling. (1) Because special courses of study may need to be prepared, traveling students niust study with 
CC/S for a minimum of one sernester. (2) The family of the traveling student must subrViit a detailed travel 
itinerary describirfg the travel plans and<the length of time the arr'^ngement will be necessary (3) Traveling 
students are accepted into the CCy S program for ^ period of one year. At the, end of onc^year, the family 
rryist submit an updatedN|ravel itinerary before an extension of the enrollment will be considered 

Simply qualifying as an Alaska resident does not entitle 4 student to enrollm^t in CC/S as a traveling stu 
dent. Students who leave Alaska to, take up residence elsewhere are not conSid^^ to be ^traveling" andy 
will be withdrawn from the CC/ S program. Students traveling outside of Alaska arefi^t eligible'to be selected 
for student activities, >t ^ • 



kindergarten and first grade students — Students appjymg for enrollment in kindergarten must be 
five years of age on or before November 2nd of the school year in which they intend to enroll Students ap 
' plying ^or^ enrollment m 1st grade must be six on or before November 2nd. 

Applications and information — Direct all requests for information and application materials tu^ 
Registrar \ \ . * 

Centralized Correspondence Study ' / • * 

Alaska Department of Educatioii 
Pouch GA. 

Juneau. Alaska 99811 ' ' ' ^ ^ 

» 

A trani>cnpt of prev^ious grades, tests and credits earned (for high school) must be included with your applica 

tion or requested from the mospmently attended sf^ool Erffenng kindergarten and first grade students who 

^dve not attended kindergarten must submit a copy of their birth certificates with the enrollment application 

^ • (V ' . 

When your application has been received and processed, we will ship your course materials to you It nor 
mally\takes two tu four weeks to receive course materials by fourth class mail from Juneau, but it may take 
longer from the University of Nebraska or Amenb!»-School if you want faster delivery you may elect to pay 
for airmail postage or airfreight COD " ^ a 

Students enrolled in go(5d standing in Centralized Correspondence Study satisfy the Alaska compulsoi^y 
^school attendance laws When you enroll with CC, S, we notify your school district superintendent so that 
you are not considered truant from school. The school district is also notified whenever a student leaves the 
CC/S prograrti 

Physical education 

Itlis the philosophy of CC/S that any good educational program takes into consideration the total develop- • 
ment of the student^Thls means that new physical skills must be taught, as well as academic skills Hauling 
wood»/carryir^ water, dog mushung — all ar^^ activities involving good exercise They are not necessarily 
physical education CC/S provides.a physical educatiqji course and a variety of equipment for all students 
in grades K-12. ' ^ * 

Special education ^ <, 

CC/S does not provide a special education program. Theidistnct in which the student resides is responsible 
for providing this service. In order to insure that students ir* need of special services, receive them, CC/ S 
will refer students suspected of Being handicapped or gifted to the special education director.in the student's 
district. j C 

Change of address 

^ince success in CC/S depends on mjiil service, we need'to know how to contact students. Nohfy us im- 
mediateVof cl>anges in address, phone number, or other pertinent informajion. 
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Vacations . 

Students must notify their advisory teacher (s) in advance if thev plan to go on v^ation during the year 
Arrangements can be mad^e for a break in the work schedule If nu arrangements have been made with the 
, advisory teacher, a student who sends. in no work may become subject to termination. • 

Withdrawal ' 

Students who transfer from CC^ S to a regular public school ur another education program must let the 
'registrar know* before or as soon as the change takes plac/ If records are tu be sent- tu the new school, a 
signed request by the parent or by a student over the age of 18 for their release must be sent to the registrar 

A student uho ^vithdraws from CC 5 to attend another school ^^.ill be given a grade of VV" on his or her 
transcript for all courses not completed A withdrawal form indicating the^iount of work completed and 
the <u<'rag^^grade at the time of withdrawal will be sent to the new school alon^-v^ith the student's transcript 
up<»M the written reqclest of the student's parent the students guardian or the student if o^er 18 

^ 

The lucal school district may. at its discretion, charge thuse sti^dents the same tuition rate which it would 
charge students attending its school who reside outside the school district 

Termination 

Students enrolled in CC S must submit satisfactory work on a regular basis to remain in good standing 
Failure to do so may result in termination from the program ff a student is not able to send in wcjrk as 
scheduled, the advisory teacher must be notified so other arrangements can be made 

We notify the parent and the superintendent of the hjcal sChoul district when a student is terminated from 
Centralized Correspondence Study 

Readmission 

Readmission to CC S is not automatic, and may be denied by the CommisJ^ner of Education 

A student who has be terminated from CC S for failure tu submit' ss^^i'5f<^^ct(jri work rnav submit a new ap 
plication and be considered for readmission into the progrdin on a prt^bationarv basis We require the student 
t(; subAit an explanation of the problem which prevented satisfactory work in the past A schedule of due 
dates for all checkups and a statemerV of assurance that the home teacher 'understands and will fulfill the^ 
obligations of a home teacher must be signed Failure to meet this schedule may result in withdrawal from 
the program . ^ % 

Returning materials 

Ajl educational materials used in CC/'S courses are the property of Centralized Correspondence Study 
Tlm^ are loaned to students for their use while enrolled in the program and may not be taken out of Alaska 
without permission of our office The following policies apply to returning supplies to the Juneau office 

A pacKmg list is included with courses when they are shipped All starred items dn this packing list arc to 
be returned to CC/ S upon completion of the course, withdrawal, or termination from the program This in 
eludes textbooks, equipment, and cassette tapes Library books and University of Nebraska textbooks must 
also be returned / , ^ 
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All items.to^be returned except library book^ should be shipped at one time by fourth class mail Instructions 
and fourth class mailing labeb are provided for retur»ing these materials. Do not use first class mailing 
labels or envelope* for returning books, equipment.or cassette tapes, and do not put lessons in with 
/ . books or supplies. It sometimes takes awhile to ur^pacl^ these Boxes Always use pre addressecfmanila 
en^opes with firit class postage for mailing lesson?. 

Please keep workbooks, library c^alo^ audio-visitaUists and cbnsunrwble supplies ^uch as crayons pen- 
cils, paints, paper, test lubes and chemicals. The costs of sorting through these items far exceeds their 
value ^ ' * ^) 

Mail . X. 

Follow these procedures for mailing items to CC/S. 

1 $end lessons and correspondence by first class mail. 

2 Return textbooks, equipment and cassette tapes by fourth class mail. 

3 Return library books library rate. \ 

Telephone calls ^ ^ ) 

The CC, S office telephone numBg^is (907) 465-2835 The office is open every weekday from 8 a m to 
4 30 p m . but most staff members%re at lunch from 12 noon to LOO p-m Because telephoning within 
Alaska is costly, we encourage students and parents to write in lieu of telephoning whenever possible 
Juaeau is in the Pacific Time Zone — the same time zone as Seattle There is a two-hour time difference 
betweepr Juneau and Anchorage or Fairbanks 

* ' Student records » 

Student records are>kept in the registrar's files for two years, then put on microfiche and stored for an additional 
99 years ^ * ♦ 



All records are kept at the Centralized Correspondence Study office and may be inspected by students/^nd 
by parents or guardians of students under 18 years of age When students reach 18 years of age oi^^are atten- 
ding a post-secondary educational institutiori. we require their written permission before allowing parents or, 
guardians to inspect their records Copies of, records, including those on microfiche, may also be requested 
bv mail 

Unless we have the written consent of the parent (or student if 18 years of age), CC/S will not disclose stu- 
dent records, or personnaliv identifiable^information from student records, except to-school officials who 
-have legitimate educational interests, ^ - ^ 

These policies are consistent with the rights of students and parents as guaranteed under the federal Right to 
Privacy Act. Please contact the CCy S principal if you desire additional information about our policies con- 
,cerning student records or to obtain a copy of the Right to Privacy Act. 

If you have any mquirjes or complaints about our policies or practices with respect to the Right to Privacy 
Act. contact the CC/ S superintendent If your corriplaint cannot be resolved at this level, you are entitled to 
contact the Commissioner of EducaUon. Pouch F. Juneau. Alaska 99811 Any .further action shoul4 be . 
directed to the Famili; Educational Rights and Pnuacy Act Office. Department of Education. 400 Mar\^land 
Avenue. S W . Wa$hington.-D C 20202 ^ " , 
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.Disclosure of'directoiry information - i ^ 

CC S may wish to share directory information concermng^students'or home teachers with other CC S 
families Narges. addresses, or phone numbers may be given to classmates for pen pals, to the Parent 
AihisoTK Commi(tev> or to other CC S families If you do not v.-ant such information released, notifj^ the 
CC *S offxe on the enrollment application or in anting no later than one mof-ith after enrollment ^ 

■ \ - . • , f. 

Discrimination (Tjtle IX) ^ I 

It IS the pohcv of Centralized" Corjespondence Study not to discriminate on the ba_sis of sex. handicap, race, 
color, religion, marital status, veteran status, or national, ethnic origin in our educational programs, admis- 
sions policies, or employment practices This policy is enforced by federal law under Title IX of the Educa- 
tion Amendments pf 1972. Title VI of the Civil Rights Act of 1964. and Section 504 of the Rehabilitation 
Act oM 073 and Alaska Statute 44.27 018 , ^ ' . ' , 

If v,ou have anv inquiries or complaints about our policies qv practices aiih respect to Title fX. please ante 
directiv To the CC S superintendent If your complaint cannpi be resolved bv the superintendent you are 
ei.t.fK'd !o contact the Commissioner of Education. Pouch F Juneau.^ Alaska 99811 Any further action 
should he directed ir^ the Director of the Department of Education Washington D C 
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Chapter Four 
Elementary I^ogram 



Curriculum. • v # - ^ 

The courses included in the curriculum for grades K-6 include reading, fengu^ge, spelling, math, social 
studies, science, art. penmanship, healths ^and physical education ^ 

The courses arrive packed in three large boxes, one for textbooks and lesson plans, one for supplies, and 

one for P E A packing list indicates the items that should be included If any items are missing, contact your 
. advisory teacher ' , ' 

, , ■ . ' , V . V 

The courses are organized into nine units of work As each unit is completed, the studenf sends in a 

"checkup"'/which consists of tests and samples of daily work for -each subject. 



Home teacher , 

The home teafcher. usually a parerj^, is responsible for teaching the student at home The responsibilities of 
the home teacher are. • 

1^ To provide q regular place for the student to work, ^ 
* 

^2. To organize a study schedule that will permit the student to finish the years course in 

^ 9 to 12 moriths. 
3. To direct and correct daily work. 

4 To supervise tests. 

5 To help' the student in all educational study. . - 

6 To mail checkups to the CC/S advisory teacher each month . ^ 

■ 

The home teacher needs to be constantly^available to.provide instructKMi U) the student Tedchirig elemer) 
tary children ccjrrespondence study is a full-time job The home teacher must mdiiildin regular cotitact 
with the CC/S advisory teacher 
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^dvisojy teachers . , ^ ^ 

Centralized Goirespondence Study advisory teachers hold teaching certificates from the State of Alaska 
Their rok to evaluate student lessons, ^rade exams, provide supplementary materials for reinforcement 
or enrichment of learning, anckgive a fmal grade in each su^jeg. They prepiale lesson plans for each course 
and suggest ways uf mdividualizmg each student's program Advisory teachers are available to help the 
home teacher in any way possible They closely monitor the prbgress of each student and are m frequent 
contacf with th*? family , • - 

Supplementary mateij^ls . ^ . ^ 

AdviS(3^v te<ichors Piav. be c^ble to proude -jupplem^^htar^ materials for enrichment or remedial KKork. such 
a'^ ^nap^ reference bouU^ ^pecu^l an materials, and audio usual materials Contact your ad\.isorv teacher 
request 'teni/that ma'^ W available ^ 

Modified courses 

CO.b^>uri»ebcan adapted to a student's individual needs, either for remedial or enrichment purposes The 
advisorv, teacher will contact the home teacher to discuss changef^. before a course is mo^iified When a n\a 
jor thange is conte/nplated. the home teacher is asked to sign a form approving the cout^e changes and 
retujn it to the CC S office - . ^ ' ' . 

Contact your advisorjj teacher on^ 'Ume course materiab do not seem suitableior a student ,The''advisory 
teacher may modify course material whenever the student Is not makrng satisfactory progress or heeds more 
challenging work. » ^ 

• ' ' ■ ; » ^ 

Promotion . » • ^ 

Students must receive a^ passing grad^T [D or betterl in each subject to be promoted to the next grade Also, 
the work required by the advisory teacher must be sent in according to schedule The course work is desigri- ^ 
ed to be completedun 9 to 12 months of study. If a student is not able to complete the course in one year's 
time, special arrang^ents must be made in advance with the advisory teacher We send a Certificate of 
Completion to each studept who is promoted fe thd next grade, 

; . . ' J 

When a student is close to conppleting the course work for the year, the advisory teacher will send a CC 
Intent Form to determine whiether the student wishes to, study with CC/S during the next school year 
Students qot planning to continue will be withdrawn upon completion of the year's course- work , 
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Chapter Five 
Junior High Pro^r^m 



Organization 

The junior high program is departmentalized. Each course of study is monitored^by a subject area advisory 
teacher. In addition a junior high advisor will help i^n course schedules, monitor'academic progress and be 
available to answer questions and assist students in any way possible . • \ 

Curriculum^ ' ' 

- Students enrolled in 7th or 8th grade complete..work in these subject areks literatuie. language arts, social 
studies spelling, science, math, physical education and art 7th and 8th grade students may take high school 
courses to enrich the regular curriculum with approval *om the advisory teacher and principal However 
no high school credit is given for these courses when taken in the 7th or 8th grade 

CC/ S courses are packed in two large boxes, one forlextbooks and'lesson plans, the other for supplies and 
equipment A packing list indicates the items that should be included, if any items are missing, contact your 
advisor immediately The courses are organized into nine units of work. As each unit is completed, the stu- 
dent sends' in a "checkup" which consists of tests and samples of daily work for each subject 

Requirements for submission of work 

Students are expected to submit work on 'a regular monthly basis Jf a checkup is not received according 
to schedule, the student will receive a grade of "F" The advisory teacher must then be contacted for in- 
structions for making up this checkup, if the work is not made up. a grade of "F" will be averaged into 
■ the student s final grade Any student receiving three grades of "F" for failure to submit work will be withdrawn 
from the program and the superintendent of the student's local school district will be notified 
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Home teacher ^ r 

The hume^acher. usually aj>arent. ib responsible for teaching the student at honrie 7th and 8th gtade 
htudentb shuuld be able to dcfmuch of the \xork independently, but the honne teacher"rnust set up the study 
^».h\^dwle and arrange a place for organizing^bopfis and school supplies The home teacher^te also responsi- 
ble fur hv^pmg th*> student correct the dally; wont, answering questions, and supervising al] tests. The home 
teacifer MUST maintam regular contact u.ith CC, S advisory teachers and send in checkups as scheduled 

Advisory teachers / ^ 

Ali ce S advisory teachers hold teaching certificates from the Stafe.of Alaska The advisory teachers are 
responsible fur providing lesson plans for each course, including individualized materials, reviewing and 
evaluating student work, giving a final grade for each course, offering help to the home teacher. an|l pro- 
viding supplerxientary materials for reinforcement or ^nnlhmeni of learning, AdvFSory teachers maintain 
^ regular contact with the stwdent and the home teacher. ^ - 

ModijFied courses 

Ct> S cwur^es can be adapted to a student s individual needs, either for remedial or enrichment purposes 
The advisory teacher will contact the home teacher to discuss changes before a course is modified When a 
major change is contemplated, the hbme teacher is asked to sign a form approving the course changes and 
return rt to the CC S office 

Contact your advisory teacher any time course materials do not seem suitable for a student The advisory 
teacher may mudify course material whenever the student is not making satisfactory progress or needs more 
challenging work * ^ * I • 

Promotion ' 

A junioiT high student must receive a passing grade (D or better) in each subject to be promoted to the next 
grade Also, the work required by the advisory teacher must be sent in according to schedule The course 
wwrk IS designed U) be completed in 9 to 12 month?of study If a stydent is not able to complete the course 
m wiie year's time, special arrangements must be made m advance with the advisory teacher A Certificate 
of , Completion will be sent to each student who is promoted to the next grade. 

^ When a student is close to completing the course work for the year, the advisory teacher will send a CC S 
Intent Form to determine whether the student wishes to study with CC/S during the nex] school year 
Students not planning to continue will be withdrawn upon completion of the years course work 
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Chapter Six 
^igh School Program 



Curriculum and course selection ^ . , ^ 

Jhe Centralized Correspondence Study high school program offers a basic comprehensible curriculum for 
all students in grades 9-^2 The required 9th grade course and some 10th, '1 1th. and' 12th grade, courses 
are taught by CC S advisory teachers in Juneau Most courses for grades 10 12. electives and vocational 
courses are taught by teachers at the University of Nebraska. American ScFiol^l. or other rnstitutions All 
courses and material are provided to the student free, of charge 

The CC/S counselor will advise students concerning courses needed for graduation and future career 
interests k> 

( * ' 

Home teacher ' • ^ ^ ' 

Each secondary CC/ S student must be supervisecf by an adult home teacher. The home teacher helps ar- 
range a study schedule, oversees the student's work, administers tests, signs test affidavits, sees that lessons 
are mailed on schedule, and helps the student in any way possible. 



Advisory teachers 

CC/ S advisory teachers hold State of Alaska teacrhingTertificates. There are advisory teachers for each core 
subject. The advisory teachers are responsible for evaluating student work, offering help to the home 
teacher, and providing remedial or enrichment materials to reinforce learning. The advisory teachers also 
grade worksheets and examination papers and give a final grade for the course. 
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Counselor 

The CC/S counselor helps students plan the high school courses they need fof graduation and explore 
futur,e career and educational opportunities. The counselor also monitors the progi^ss of students who are 
taking courses from the University ef Nebraska and the America^ School, sees that all students submU work 
according to schedule, and counsels students in any area affecting their academic performance 
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Study conditions and schedule 

Successful completion of high school by correspondence study requires more time arid 
discipline than by regular public school. Each one semester course is designed to require at least one 
huur of stud^.' per day. {We days a w^eek, for the semester. The CC/ S counselor will help the^student sei up a 
study schedule ' '\ ' * 

> ' 1 , . 

In addition tu a realistic schedule, the secondary student needs the following^o make learning by cor- 
respondence a success. \ . ^ ' • 

1 A place to ofgamze and store books and supplies. ^ - ( 

2 A quiet place with good lighting to study ' 

3 A commitment to learning by correspondence study'''» ' 

Test affidavits 

Each time a test is taken, CC, S requires an affidavit indicating that tbe home teacher has monitored the stu- 
dent during the testing period We provide forms for this purpose The affidavits must be signed by the 
home teacher in order for the examination to be considered valid. Enclose the signed affidavit form 
with each test sent to Centralized Correspondence Study, the University of Nebraska, or the American 
School • ^ ■ 
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BEST COPY m-:^^ 



/ Diploma ^nd graduation requirement^ ^ 

A btudent wishing to earn a high school diploma from CC/ S mu^meet the 'following mimmunn re- 
quirennents for graduation , - • ^ ' 



' For students who wilt gradilate between July 1, 1981 and July 1, 1984 
subject area requirements are: > 

3 units of credit ' 
2.5 units of credit (V2 unit in civics and a 
^total of 2 units in'Jhe areas^of world 
• history, U S. history, Alaska history or 
geography) 

2 units of credit 
2 unit3 of credit 

1 unit of^i^dit (V2 unit in physical condi- 
tioning) 

1 unit of credit (V2 unit in career nlanning. 
V2 unit in the areas of career ex|^ratidn 
^or vocational education) 

/ 



English 

Social Stucfies 



Nfeth 

Science t- 
Physical Education 

Career E^ducation 



Electives 



7 5^junits of credit 



TOTAL 19 units of credit 



\¥or students who will gr^^uate after July 1, 1984 , subject area requirements are 

4 uniti of credit 

3 units of credit (in civics, world history, 
U S. history, Alaska history^ geography) 

2 units of credit 
2'units of credit 

1 unit of credit (V2 unit in physical condi-' 
tioning) , , ' 

1 unit of credit (V2 unit in career planning, 
V2 unit jn the areas of career exploration 
of vocational education) 
Electives 6 units of credit 



English 

Social Studies 

Math 
Science 

Physical Education 
Career Education 



>TOTAL 19 units of credit 



Each one-semester course earns V2 unit of credit/Full yeat courses ;3arn one unit of credit each 

Transfer students 

A student must earn a minimum of two credits frorn CC/S in order to graduate through the CC program 
These courses cannot be dual enrollment or contract courses. 
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^Other ways t6 earn credits 



uurs^i 

School, .and t)ther ind^apiandent study schools, the following options are offered' 



In addition to cuurseb taken ffum Centralized Currebpundence Study, tjie University of^ebraska, American 



Learning contracts Independent 5tudy\hruULjh a student learninij contract may be arranged for any 
student whi> lidb completed at leabt one bemester of wutk with CC S and ha^ demonstrated an. ability tu 
«.A.(>rk independent!^ A contract ib a bigned agreement between the student.4he home teacher, and the ad- 
u:>ur<, teacher to cumplele a certain set of objectiyeb within a certain period of time Contractb are available 
in mane bubject areas -(see page 23) For more information i>n the learning contracts, please contact th^ 
CC S counselor > ^ 

Work experience Sum^ cfedit may be earned fur work study experience if prior arrangidtai^ts are 
made with CC* S Students who are employed and want to earn credit for their work experience sho.uld re 
quest the Work Experience learning* contract from the CC^ S counselor Some work experienc(\ and , 
jppreiilicesliip training pro^ramb are offered through the CC, S office The 'counselor will inform studejits 
of these program offerings , ' \, . 

Duar'enrollment - Credits from other accredited inbtitutionb may be accepted for high bchgol credit 
upon prior appriHal by CC S Students mai; take college courses while attending CC/S One-half credit 
from CC S will be given for eacli three hour 'college course completed and passed. Students wishing CC, S 
credit must obtain cipproicil from the counselor prior to enrolling in a college course. Credit for college 
courses less than three hours w1Trt>e determined by the administration ' < ' 

Advanced placement — Superior students may take advanced placement courses tljrough the Univer 
sity of Nebraska which will be accepted by some colleges and universities for college credit. well as for 
earning high school credit Write to the counselor for more information . " 

Additional opportunities - Students may have an opportunity to participate in activities requiring 
travel according to the current year's budget Specific criteria are used for belecting students for the following 
programs 

RSVP Junior and Senior high school students living in rural Communities mafy participate in the 
Rural Student Vocational Program For participation in' a two i^eek work experf^nce in the areas of 
business, distributive education., occupational home economics^ health, trades and industry, or 
agriculture, students may receive V2 credit in career education 

Fine Arts Camp — Students w-ith ^ilities in the fine arts areas of creative writing.^dance, music, 
drama or vibual arts rnay apply participate m e'lther the Southeast Alaska RegionaUAr^s Couneil 
fine Arts Camp at Sitkc^ ur the Alaska Fine Arts Camp at Kings Lake If a student is chosen to partic 
pate a.nd sLuxessfuTlv. completes the camp he she wij^l recieve ^^2 elective* credit.. 

Close' Up - Each year at least one student is chosen to attend National Close Up in Washington.. 
D C and Alaska Close Up la'Juneau The representative attends seminars, lectures, and workshops 
involved with government He she may then receive ^^'2 credit in social studies 

(Alaska Skill Center — (12- week course - 1 V2 credits) (24-weel< course - \i creditsr 
Students interested in voLationaQraiijing may earn CC S credii while aftending the Alaska^ Skill 
Center Selection for training at the Center vyill be based upon the following Criteria . 

1 The student must be a senii;r who has been enrolled in CC/S for at least two full semesters 

2 The student must liave achieved a C gr^ade average and proven to be a responsible student 



3 The student has displayed interesfin vocational courses offered througfTCC S - 

4 The student has chosen a career m a specific vocational area offered by the Alaska Skill 
Center,* • * ^ - . 

Educational television — Students may choose courses from Learn AlasT^a Instructional Teleii 
siun Network proyrdm.s These courses are offered through regular television broadcasts or through 
ca:ysette taped programs if the student hai5 video-equipment Prior approval from the advisory teacher " 
and th^ prmcipaU^equited for these courses A programming catalog is available from Learn Alaska. 
Depanment of Education. Pouch F. Juneau. Alaska*. 99811 



Minimum yearly requirements 

Students are expected to earn 2\ 2 ulTTtS"of credit (five \ 2 unit courses) p#r semester, or 5 units of credit per 
school ^ear • ^ * . ' 

Time limit for^coujrses 

Idalf-credit (one sem^st^|^K>urses are designed U) be completed in 4^ 2 moiiths. Full credit C(;urses should 
be Completed within 9 mojphs Students who anticipate takiilg longer to complete courses should contact 
the counselor to make prior arrangements, if any course taken from the University of Nebraska is not com 
pleted within one year, a $20 00 reinstatement fee. payable to the University of Nebraska, is assessed the 
student Payment of the fee will continue enrollment m the course for another year or until completion 



Regular submission o| secondary course work 

Students are expected to submit work regularly, according to each course schedule, and to complete one 
^semester's worth of work in one ^mester (4^2 months) J6 help students keep on track in each course, 
these procedures are followed: ' . , 

CC/S courses — Upon enrollment, the advisory teacher for each course will send a schedule for com- 
pleting each unit. This schedule may be changed if the course is not received onjime.or the student^s on 
vacation. However, it is up to the student to notify the advisory teacher immediately so that appropriate 
changes can be msde ih the schedule If a lesson is-not received on time.,a grade of "F*' will be senffor the 
unit missed It 1;? then up to the student to contact the advisory teacher about the possibility of making up the^ 
missed (ihil - _ ^ , , . 

If three lessons are misseyd. resulting in grades of "F** for those units, the student will receive ^i^*^** for the 
course, and the F** will be recorded cSn the student's transcript. If. at sorpe point in the future. 1^ student 
wishes to take the same^urse again, special permission of the CC/'S counselor is required 

University of Nebraska and American School cLurses — Each course from the Unaersity of 
Nebraska has a suggested course schedule printed in the rh^mjaMor the supervisor of the course The^tu 
dent should use this schedule as a guide for sending in lessons The American School courses are either 
one credit (a full year's course ^designed to be completed m 9 months) or one half credit (designed to be 
completed in 4^ 2 months) The student should pace his or her- lessons in the American School courses 
appropriately in ordev to complete the course in the recommended amount of time 

« "^^'^ 

If a student fails to submit a lesson within three months after receiving a courst? or if three months elapse be 
tween lessons submitted, the student will receive an "F" for the course, the "F" will be recorded on the stu 
dent s transcript, and the^appropriate school will be notified. If the student wishes to take the course again a^^ 
sogne point in the future, special permission of the CC/S counselor is required. 
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top procedure for individual courses - A student wishing tu drop a course without penalty of a 
grade of F" must notify the counselor within ^ne month of receiving the course. The student's home 
teacher must also approve arjy chahges After one month, permission from the counselor is necessary tOi 
drop a coursesVj^ijhout penalty ^ A 

l5^Qpped from CC/ S - A student who is dropped from the CC S rolls, for failure to turn in work as 
scheduled. Will receive an "F" on his or her transcript for all courses not completed , * 

Withdrawal from CC/S — A student who withdraws from CC S to attend ^another- school will be 
given a grade of VV" uri his ur her transcript fo/Wlt courses not completed. A withdrawal form indicating the 
, amount i^f work «.urr>pleted and the average grade at the time of withdrawal will be sent to the new school 
' alurig withi fhe student'^ traribcnpl upon the written request 9f the student's parent, the student's guardian or 
the student, if over 18 ^ ' 

f ' 

' Language placement exams 

Language placement exams are available for German. Spanish, or French courses from the University of 
Nebraska ,A student having a conversational background in these languages must take the placement exam 
before otderiiig a course After evaluating the exam, the Upfiversity of Nebraska high school instructor will 
make a recommendation ^r'proper placement . - . | 

Transcripts and grades • 

The CC S regLfotrar maintains perjxianent records for each student The student receives a Course Comple 
* fori Sotice indicating the final grade and credit(s) earned, for every course successfully completed The 
course ^xad^^ and (?redit(s) are also entered on the sttxlent's transcript ' • 

Students graduating from CC S receive copies of their final transcript ^To have a tran^(?npt forwarded to 
a college, universitv scholarship contest, emplov^er, etc , send a written request (signed by a parent or guardian 
the student is under 18) to the Ct S registrc^r^Be sure io include the full name and address of the institu 
t'or^ to which the transcript will be sent 

'"Students uho withdraw from CC S and wish to have a transcnpt forwarded should send a written request 
^signed by a parent or guardian if the student is under 18) to the CC7S registrar 

College and vocational training 

The CC S counselor can provide currentvinformation about colleges, loans, scholarships, vocational fram- 
ing, and career choices Aptitude testing and (f^^ocational interest inventories are also available 

Junior and senior high school students may elect to take the PSAT/ SAT or tests for college place- 
ment Please contact ih^ CC S counselor for registration material and additional information 

Career information 

Tile Alaska Career Information System (AKCIS), is available to CC/ S students The counselor can help you 
find answers to the following questions through 'AKClS' 
/' 

What occupcrt!<;r)S match intert>st$ and abilities'-^ /' > 
^hal are the functions and duties of a particular rjccupation'-* 
\SJkat are the working ('>ndit}Ons'^ 
What .^re the waqes and him^e beneUls-^ 
What skills arui aptitudes are necessary^ 

WWe can I 4^) to develop the skills and obtair) training in Alaska-^ 
What IS t[)e long ranye yyh outlook 
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Chapter Seven 

High School Course Descriptions 

' : \ ^ 



Types of courses offered 
Centralized Correspondence Study Courses — Thebe are the courst^s prepared and taught by 
CC S advisory teachers m Juneau 

University of Nebraska and American School Courses — CC S students take elective? from 
the University of Nebraska, the American School, or other independent study agencies Most of these courses 
are taught by teachers at the respective schools, some may be taught by CC/S teachers There is no charge 
to the student for the courses. 

CC/S Contract Courses — A contract is a sigried agreement between the student, a supervisor 
(usually the home teacher) and the CC/ S advisory teacher to complete a certain set of objectives in a cer 
tarn period of time. Student contracts enable each student to explore subjects according to individual skills, 
desires, and aptitudes To be eligible for credit-by-contract, a sfudent mjust have completed at least on& 
semester of high school work with CC/S and h^ve denrtonstrated an ability to work independently 

Eligible students may choose to complete one cofvt^t each semester oj the school year, or during the sum- 
mer, for a total of 1 credit (2 contracts) per year. ^ 

Most of the contracts are for U credit and are designed to be completecHin one semester (4 to 4^2 months) 
Students should plan to spend at least 1 hour daily on their cofltract courses. 

Each contract specifies which course materials will be provided by CC/S. Students are expected to provide 
any other materials needed to complete the contract Any private lessons are to be paid for by the student or 
family. * • ' ^ I 

It IS important to have a properly qualified supervisor for many contracts, since the supervisor is the person 
who works with the student on a daily basis. The function of the CC/S advisory teacher in contract situa- 
tions IS to provide the contract outline and oversee the progress of the student. 
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MATHEMATICS — ^ 

Students who lack a sound foundation in 
arithmetic should take Basic Math before any 
other mathematics cqujse 

Students who are interested in math for practical 
purposes will probably wish to take General Math 
" This course may be follow£d by Business and 
Consumer Math 

College preparatory stu(^^nts will find it advan- 
tageous to study >' subjects in this sequence 
Algebra 1. Geometery. Algebra 11. Tngonometery. 
Solid Geometry, and/ or Precalculus Those who 
plan to enter the field of mathematics, engineer- 
ing, architecture', or. science will want to study 
mathematics for three and pvssibly four y^ars m 
high school Students who are interested in ac- 
celerating the pace of their study may be in- 
terested in takmg Analytic Geometry and 
Calculus ' 

Basic Math 

(First semester, h> credit) 

This course is designed for students who rfeed 
much additional work in learning and strengthen- 
ing basic computational skills Diagnostic^ tests 

tillow' the student to skip those sections that 
she/he has already mastered The first semester 
emphasizes operation on ^ whole numbers, 
decimals, measurement, and thfe metric system 
Applications of math to career and consumer 
topics are included. Grades 9- 12 (CC S course) 

Basic Math 

(Second semester. V2 credit) 
This is a continuation of Basic Math (semester 1)> 
Skills covered include operations on fractions. ^ 
ratio and proportions, percents, statistics, 
geSmetery. and equations. ApplicaHon of math 
skills to money management, insurance, taxes, 
and other consumer applications are stressed f 
Grades 9-12. (CC/S course) 

General Math 

(First semester, V2 credit) ^ 
This course is designed for students who want a 
general review of math skills and applications 
Students will review and strengthen computa- 
tional skills in whole numbers, decimals, and 
fractions. 



Mea^rement and the use of the metric system is 
al§o' reveiwed Much emphasis is placed on 
problem-solving ^skills and applications of math to 
career and consumer topics Gra^des 9-12 
(CC S course) 

r 

General Math 

(Second semester, credit) * 
This course is a continuatioji of General Math 
(semester2). Skills/eviewed this seihester include 
ratio, proportion, percent, geometry, probability. 
. and statistics Problem solving skills and applica- 
tions continue to be emphasised Grades 9-12 
(CCS course) 

Business and Consumer Mathematics 
HrMA009X 

(First semester, creditj 

The student will develop arithmetic skills that ap- 
ply to common business activities, operations: 
and transactions The topics include whole 
numbers, fractions, decimals, percents. ratios, 
^proportions, basic statistics, graphs, discounts, 
merchandising, bank services, and interest 
Grades 10-12 (Nebrosko course) 

Business and Consumer Mathematics 
H-MAOlOX 

(Second semester, credit) 
The topics presented are installment financing, 
charge accounts, taxes, automobile ownership, 
budgeting, stocks, bonds, home financing, and 
homeowner's insurance (Nebrosko course) 

Algebra I H-MA031A 

(First semester. V2 credit) 

This IS the first semester of a first year algebra 
course designed to acquaint the student with basic 
algebraic concepts such as integers, linear equa- 
tions, linear inequalities, factoring and rational 
expressions. Recommended for college-bound 
students. Grades 9-12. (Nqbrosko course) 

Algebra I H-MA032A 

(Second semester, V2 credit) 
This course is a continuation of Algebra 1, cover- 
ing material found in the later chapters of the text . 
It provides instrCtetion in linear sentences, algebra 
m a plane, linear systems, functions, fractional 
equations, real numbers, equations with real 
solutions and plane trigonometry. Grades 9-12 
'm.. (Nebrosko course) 
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Geometry H-MA033N ' 

(First semester, credit) . 
Prerequisite -^'^^ \/ea/^j nigebro 
Both plani? geometry and coordinate georhetry 
^re presented Topics covered include definitions 
of geometric terms, assumptions, theorems, con- 
gruence of triangles, perpendicularity, and 
parallelism. The course is carefully planned so 
that students dev^elop a solid, step-by -step 
understanding of basic geometric assumptions 
before they study more complex concepts 
iSebrobka course) 

Geometry H-MA034N 

iSecond semester, * credit) 
The mam topics covered include space geometry, 
non Euclidean geometry, similar triangles, coor- 
dinate geometry, vector geometry, the circle, the 

locu-^ and 'nequahlies iSebraska course) 

Algebra 11 H-MAQSSA 

(First semester. ^ credit) , 
Prereq\i\site One year of beginning olgebrQ 
Such concepts as integers, polynomials, factor- 
ing, rational expressions, real numbers, equa- 
tions, and inequalities are presented and related 
to practical problems encountered m daily living 
(Sebraska course) 

Algebra 11 HMA036A 

(Second semester, ^ j credit) 
Logarithms and trigonometry are presented in 
depth Included is the study of conic sections, 
^progressions, and series, trigonometric functions, 
graphing, and problem solving The subject mat- 
ter provides a good foundation for the future 
study of mathematics as well as for chemistry, 
physics, and other mathematically related sub- 
jects (Sebrasko course) 

Trigonometry H-MA037A 

(h'j credit) ^ 

Prerequisite /Two ];eQrs of olgebro and one year 
of geometr}; 

A proper bafance between analytical and numeri- 
cal aspects of trigonometry is maintained m this 
course The materials are designed to meet the 
needs of high school students, but they ar€ suffi 
ciently rigorous to prepare the students for college 
mathematics (Nebrosko course) 



Solid Geometry H-MA039A 

(^^j credit) 

Prerequisite Two years of olgebro and one yeor 
of geometry 

The elements of three-dimensional geometry are 
introduced Spatial concepts are carefully 
developed and the student will apply the relation- 
ships of figures in oVie plane to figures m more 
than one plane Formal proofs are kept to. a 
minimum to allow time for many numerical pro- 
blems (Nebrosko course) 

Precaleulus H-MA041A 

(First semester, V2 credit) , 
Prerequisite Two years of algebra 
This course bridges the gap between advanced 
algebra and calculus It includes a study of ad- 
vanced algebra with an emphasis on functions 
and the .analytic aspects of trigonometry. Draw- 
ings and^graphs are presented frequently to clarify 
essential mathematical principles (Nebrosko 
course) | 

Precaleulus H-MA042A 

(Second semester, h'2 credit) 
The topics inclutie a concise study of analytic 
geometry, inequalities, probability, and descrip- 
tive statistics. (Nebrosko course) 

Analytic Geometry and Calculus 
H-MA051A , 

(First semester, h'2 credit) 

Prerequisite, A substontiol bockground in olgebro 
and rngonome^ry 

This course gives emphasis to differential and in- 
tegral calculus with enough applications for the 
study to be meaningful. This course is primarily 
for seniors Enrollment for this Advanced Place- 
ment course must be accompanied by written ap- 
proval of the high school superintendent, prin- 
cipal, or guidance counselor (Nebrosko course) 

Analytic Geometry and Calculus 
H-MA052A 

(Second semester^ V2 credit) 

This is a continuation of the first semester course 

Mathematics 051A Enrollment for this Advanced 

Placement course must be accompanied by^rit- 

ten approval of the high school superintencJent, 

pnncipal. or guidance counselor. (Nebrosko 

course) 




Computer Skills , . 

Prerequisite. Algej^ro I 

Using an appropriatje text, the student will be in- 
troduced to computer programrtimg in the 
BASIC language An approved number of pro 
^rams of increasing difficulty will be completed by 
the student Access to a computer is preferable, 
but not, absolutely necessarjs;. (CC S course) 

Budget and Family Finance 

([ ^ credit) 

With selected references, the student will research 
at least 4 areas of family finance and record keep 
mg Areas incfude constructing and using a 
budget, keeping a checking account, using credit 
•cards, comparative shopping, and completing in- 
come tax returns Appropriate projects will be re- 
quired for each area of family finance studies 
(CC S course) 

ENGLISH I 

Basic English A ^ 

(First serinester, V2 credit) 

Basic English A is a beginning course which con- 
c^trates on the progressive development of 
grammar skills and reading comprehension. Em- 
phasis IS focused on the sentence, from simple to 
complex, capitalization, punctuation and other 
basics Grades 9-\2 JCC^S course) 

Basic English B' 

(S^econd semester, V2 credit) 
This course is a continuation of Basic English A 
with a primary focus on written expression. Major 
topics covered are paragraph writing, interpreta- 
tion of literature and other practical applications 
of writing skills Grades 9-12 (CC/S course) 

Improvement of Reading Skills 
H-EN003A 

''(Fipst semester, V2 credit) * 
The purpose of this course is to help students im 
prove their reading capability Emphasis is placed 
on jearning the meanmg of words from context, 
recognizing roots, prefixes, and suffixes; /pro- 
nouncing words correctly; using a dictionar^; and 
reading in thought groups. Identification of cen- 
tral ideas of sentences and paragraphs is also 
stressed. Readings from an anthology and exer- 
cises* in a workbook pro\4ide interesting material 
for practice in the basic reading skills^ Grades 
10-12 (Nebraska course) ^ ' 



Metric System 

(V2 credit) 

With selected' reference materials the student will 
research and prepare a shoVt report on the history 
and uses of the metric system today. The student 
/will demonstrate abifity lo measure length, 
weight, capacity, and temperature by completing, 
selected worksheets or workbooks In addition, 
the stwdent will prepare an in-deEith report ex- 
amining costs and problems the/U S might en- 
counter in converting to the metric system, and 
complete an approved number of projects in 
which all matenals are m^asur^id in metric units 
These projects could include sewing, woodwork 
ing, cooking and recipes, etc (CC S course) 



Improvement of Reading Skills 
H-EN004A 

(Second semester, ^/2* credit) 
This course is designed for the student who 
recognizes the need for reading improvement be- 
yond the work given in the first semester reading 
skills course. The reading anthology and the exer- 
cise workbook gradually advance in difficulty Co 
increase th^ student^s reading capability Grades 
10-12 (Nebraska course) 

Guided Reading H-EN005A 

(First quarter, V4 credit) 

This .half-semester course is intended to foster in 
students the desire to read and the ability to ex- 
press their ideas about what they read Students 
will read the three books listed -below and two 
books described in the annotated book list in the 
syllabus. The themes of the books appeal to the 
interests and concerns of teenagers Although the 
reading material is not difficult, the books have 
literary merit. The books are Pistol, Rascal and 
Sounder. 

There 15 a supervisor's manuaj for this course, but 
there are no tests Grades 11 12 (Nebraska course) 
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guided Reading H-EN006A 

(Second quarter. ^ 4 credit) 
This half bemester course is similar m design and 
intent tp English (H)5A Students will read the 
three books listed below and two boaks described 
m the arjnotated bwok list in the syllabus The 
books are sonnewhat more difficult than those for 
English OOSA. and students will be expected to 
demonstrate a somewhat higher level of com- 
prehension and insight The books are When the 
Leger}ds Die Fhe' Sur\downeriy 'and The Con- 
tender 

There is a supervisor's manual for this course, but^ 
tliere are no tests You must take^both Guided 
RoatliTuj courses Grades 11 12 (^^'ebraska course J 
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Business English H BEOllA 

(h2 credit) * 
The student should have some knowledge- of 
basic grammar before enrolling in this course The 
course emphasizes the common language skills 
necessary to good expression in business com- 
•munications. such as letters Coherent writing, 
unity of thought, sentence structure, and 
vocabulaVy ]?uilding are stressed Grades 11-12 
(Nebraska course) 

The Short Story H.EN009A 

(['J credit) ' i 

The form of the short story is the central theme of 
this course As students read the assigned stories, 
they will study such aspects of form as plot, char- 
acter, and theme Grades 11-12, (Nebraska course) 



The following English courses are strongly recommended for- 
students planning to attend a college or university. 



Ninth Grade English H-ENOSIA 

(First semester. ^ j credit) 

In this course the sfudent learns to appreciate 
literature through reading short stones, poems. 
pJays. and biographies In addition, the student 
studies the fundamentals of grammar and com- 
position Gx^de 9 (Nebraska course) 

Ninth Grade English H-EN032A 

(Second semester. ^ j credit) 
This*course is a continuation of English I It deals 
wit|i five types of literature selected from British 
and American works, the short story, poetry, the 
novel, essays and sketches, and drama For one 
unit, the student will elect to study some of 
Shakespeare s poetry and Romeo and Juliet or 
The Odyssey Students .will also consideV several 
important' aspects of grammar and composition 
Grade 9 (Nebraska course) 

Tenth Grade English H-EN033A 

(Fir^t semester ^ j credit) 

Three types of literature are considered in this 
course the short story, the essay, and the biog- 
raphy Selections from British. 'Americanr. -and 
wr^rld literature are included Instruction in gram- 
mar, with emphasis on spelling, capitalization, 
punctuation, and paragraph construction, is also 
presented (Nebrhi^ka course) 



Tenth Grade English H-EN034A 

(Second semester, hj credit) 
In this course ^tudents will ^tudy poetry, drama, 
the novel, and Arthurian legend The selections 
include poetry by Wordsworth. Whitman, Dick- 
inson. Frost, and many others. Shakespeare s 
Julius Caesar. Shaw's Arms and the Man. and 
Wilder's The Bridge of San Luis Rey The course 
.also provides grammar instruction, with emphasis 
on parts of speech arid sentence construction 
(Nebraska course) 

Eleventh Grade English H-EN035A 

(First semester. credit) 

Students are introduced to twentieth century 
American literature in this course They will read 
and analyze fiction, nonfiction. poetry.- and 
drama by some of the best-known American 
authors of the.century Students are required to 
report on ^ novel of their own choi^ce The course 
also gives students the opportunity to improve 
their grammar and composition skills through 
study of vocabulary, capitalization, punctuation, 
parts of speech, and methods of paragraph devel^ 
opment (Nebraska course) 



Eleventh Grade English H-EN036A 

(Second semester, h2 credit) 
The historical development of American literature 
from the colonial period through the nineteenth " 
xentury is the central focus of this course. Stu- 
(dents will read and analyze selections by out- 
Standing American authors, such as The Red 
Badge of Courage by Crane. They are required to 
read and review a novel of their own choice, in; 
struction in grammar ^nd composition, with erxi- 
phasis on parts of speech, sentence construction, 
and methods of paragraph development, is also 
provided (Nebraska course) • \ 

Twelfth Grade English H-EN037A 

(First semester. V2 credit) 

Students who take this course will gain an 
understanding of' the historical development of 
English literature from the Anglo-Saxon period 
through th^ eighteenth century They will study 
Macbeth by Shakespeare as well as many other 
selections by major English authors, and they will 
read and review ait English novel of theij* own 
choice Students will have the opportunity to im- 
prove their language skills by reviewing parts of 
speech and p^rts of the .sentence, by analyzing 
the construction of compound, complex, and 
compound-complex sentences, and by studying 
other topics related to effective writing. (Nebraska 
course) 

Twelfth Grade English H-EN038A 

l^^pnd semester. V2 credit) ^ 
Ir^this course students \^\\\' further their;, 
understanding (of the historical development' of 
English literature as they read selections by major 
authors of the Romantic Age» the Victorian Age. 
and the twentieth century. They are required to 
read and review an English novel of their own 
choice. Instruction and practice in punctuation, 
capitalization, and'-tliction . t5 provided to help* 
students improve their language skills ^-(Nebraska 
course) 

The American Short Story H-ENOllN 

(Advanced course, V2 credit) 
The pHmary objectives of this course are to 
familiarize students with the basic literary 
elements of short stqries and to provide students 
with techniques for an experience in analyzing 
short stories The secondary objective ia to help 



students understand'the development uf the Am 
erican short story over the past 150 years through 
analysis of stones that exemplify the characteris 
tics of the Romantic, Realistic, Naturalistic, and 
Modern periods Recommended for above aver- 
age students 'Grades 11-12 (University; of 
Nebraska course) 



The Novel H-EN015A 

(Advanced course. V2 credit) 
This IS an enrichment course for students who 
wish to^develop^an appreciation of the novel as a 
literary genre and who desire guidance in^the 
reading of novels by British and American 
authors. Students will examine such literary 
elements as setting, plot. character> theme, point 
of view, and symbolism in the context of the six 
novels assigned In addition, students are required 
to.jead two novels selected from a recommended 
list in the syllabus Gfade 12 ((Nebraska course) 

Poetry H-EN021A 

(Advanced course. credit) > 
/- Poetry is a form of art which anyone can learn to 
appreciate and enjoy, in this course the student 
will be exposed to many different kinds of poet- 
*ry— the frivolous and the serious in the protess 
of studying various poetic techniques, the student 
will learn how to read poems^ how to analyze 
them, and how to interpret them Recommended 
for above average studentsf^Grade 12. (Universi- 
' ty^of Nebraska course) 

, Composition I H-EN023N 

(Advanced course^ V2 credit) , ^ 
Students will follow a step-by-step process in 
learning to write unified, coherent papers They 
will afeo study effective uses of language and 
methods of connecting ideas In addition, they 
will review usagVi punctuation, and capitaliza- 
^ tion 

There are no textbooks with the course. The 
syllabus and key provide all of the instru<ition 
necessary for a student to complete ,the course 
successfully. The Key ^o Practice Exercises^ arfd 
Self-Check Tests is a vital' component of the 
course. It provides extensive explanation about 
answers to self-study material. Grades 11-12, 
(University; of Nebraska course) 
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Journalism H^EN025A 

. (Advanced course. ^ j credit) 
Thib course IS designed to help students develop 
an UFiderstanding of journalism and skill m writing 

» for a newspaper It provides factual information 
.about ^nd practice in writing news'stories. inter- 
views, editorials, feature stones, and sports 
coverage. It also introduces students to the essen- 
tials of copyreading. proofreading, writing head- 
lines, and page makeup The goal of writing ac- 
curatelv, simply, and forcefully is emphasized 
Grades 11 12 i Univerbit^ of Nebraska course) 

Creative Writing 

J Credit) 

Using examples from the works of professional ^ • 
wrLier,s aFui those of (>her students., ^the st^j^riU 
Km\ KKxne d specified number of orjgina\ worKS of 
6r(;se and or poetry Grades 11 12 (CC S con- 
tract course) • * • * 



Alaskan Literature ) 

(hj credit) • 
From an annotated bibliography of Alaskan liter 
ature. the student will select eight titles and will 
complete reports on each of -the eight titles 
Grades 'rl- 12 (CC S contract course) 

Poetry 

f^ 'j credit) 

Using a study guide, the student will demonstrate 
a knowledge of poetic devices and styl^ by com- 
pleting assigned worksheets and by writing origin- 
al poetry. 'The student will also read two to five 
volumes of poetry and describe styles of at least 
t^ree poets G/ades 11-12 (CC S contract 
course) ' ' • ^ , t 
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Two credits of science are required for high school graduation. It is 
recommended that college bound students take Physics and /or 
Chemistry in addition to Biology and Alaska Science or Health 
Science. Students not planning to attend college should complete 
the Biology and Health Science or Alaska-Science. 



Alaska Science I 

(First semester. ^ credit) 

Alaskan Safet\, and Survival consists of basic Red 
Cross first aid. practice in survival techniques, 
and information about how to keep alive m 
wilderness emergencies 

Ph^'Sics. Geo/ogy. and Meteorology of Alaska 
teaches basic physics concepts (matter, force, 
motion) as well as identification of Alaskan rock 
and geological features and weather patterhs 
Grades 9-12 (CC S course) 

Alaska Science II 

(Se!Cond semester. credit) . 
Alaska Marine Biolog\; covers the taxonomy, life, 
cycle, and behavior of Alaska marine organisms, 
the stud^^ of plant and animal kingdoms, and 
Alaska marine environment Dissection of several 
specTOens* will be required 

Alaska Ecology and Environment explains 
animals and plants which form basic Alaskan 
communities arvd man's effect on them 'Grades 
9 *12 (CC S course) 



Health Science H-SIOOIA' 

(First semester. credit) 

Health Science introduces students to medically 
accepted means of promoting physical and men 
tal well-being Among the su^cts addressed are 
grooming, emotional health.^ drug abuse, and the 
functions of the nervous and endocrine systems 
Students will become familiar with the language 
used to describe the vital aspects of personal 
healjth Grade 9 (Nebraska course) 

Health Science H*gl002A 

(Second semester. credit) 

(May be taken without first semester) 

This course will expand the student's understand 

mg' of b^sic human physiology as it applies to 

liealth pract4:es Topics covered include exercise 

*and fatigue, nutrition, the digestive, respiratory. 

and circulatory systems, infections and chronic 

disease, public health and the medical profession. 

and human sexuality Grade 9 (Nebraska course) 
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Biology I , 

(First Semester, 1} credit) 

This course presents a broad overview of a scien- 
tific understanding of" life with a major emphasis 
placijd .on helping students understand the 
methods of science Two mam themes are, empha 
sized, the social applications of scientific findings and 
how they influence the way we see ourselves and 
our universe Graded 10-12 (CC S course) 

The first semester starts with what is most familiar, 
individuals, their relationships with others and 
with their environment This is followed by a ^ur 
vey of the many kinds of plants and animals in the 
world The semester ends with descriptions of life, 
in the microscopic world, on land, in water and 
that which is now extinct Grades 10-12 (CC S 
course) 

\ 

Biology II 

/Second semester. credit) 
The student will examine the structures and func- 
tions withm individuals, then look at behavior, 
heredity and evolution. Several views of evolu- 
tion will be presented allovying students to come 
to their own conclusions. The course is summed 
up with a look at humans in the. web of life 
Grades 10-12 (CC S course) 

Basic Electricity and Electronics 
H.Si009A 

(One semesters h2 creditf 

In this introductory course students will gain a 
broad, general understanding of electrical and 
electrqnic phenomena and devices and develop 
an appreciation for the role that electricity plays m 
their live^. Topics include, static electricity and 
electron theory, electrical circuits and circuit 
diagrams, magnets and electronfagnetism; resis- 
tance, capacitance, and inductance, electrir 
motors and generators, chemical cells and oth^ 
power sources, electron tubes and semiconduc- 
tors, and a variety of comm(% electrical and elec- 
tronic devices Grades 9-12 ^ (University of 
Nebraska) 



Chemistry H-SI031A 

(First semester, Vj credit) 

Upon successful completion of this' course, 
' students will have de(;eIoped an understanding of 
two important concepts. 1) the sCienti/ic prin- 
ciples and . procedures followed by scientists, and 
2) the power and limitations of scientific method 
Students will study such topics as chemical equa- 
tions, the ideal gas law, atomic structure, energy 
changes m chemical reactions, and'reaction rates 

It IS recommended that students perform the 
laboratory experiments In order to complete the 
experiments, students will need access to a labor 
atory in a local school or another facility that has 
equipment and chemicals* The experiments must 
be performed untier the direction of a supervisor 
This course has been planned to allow students 
who cannot actually perform the expenments to 
gain experience in handling laboratory data c^nd 
X reports When ordefing this course, be sure to in- 
form the counselor whether or not you will be 
able to^ perform the laboratory/ experiments 
Grades 11-12. (Universit}^ of Nebraska course) 

Chemistry H.SI032A 

(Second semester, V2 credit) 
The major topics covered in this course are 
'equilibnum and solubility, acid-base and oxida- 
tion reduction reactions, electron energy levels 
and transitions, molecular structure and bonding, 
and organic and transition-element chemistry /Ks 
in the irst semester course, the laboratory ex- 
penments are an important part of the course and 
are recommended for all students who have ac- 
cess t^lhe necessary facilities Students should in- 
forcp^fhfe counselor if they will have laboratory 
facilities Grades 11-12 (University of Nebraska) 

Physics H.SI035A 

(First semester, V2 credit) 

Prerequisite One y^ar each of algebra ancf 
• geometry 

Physics represents a continuing effort on the part 
ot mankind to solve problems, to answer ques- 

, tions, and to interpret experience in a logical way. 
This course uses historical examples and com> 
mon phenomena to illustrate the questions raised 
by physicists and the methods used to answer 
them As students consider the concepts of^mo- 
tion. force, vectors, work, and heat, they will 
carry out simple experiments which will allow 
them to observe the physical phenomena related 

.to these concepts. They will also study the unity 
of electricity and magnetism Grades 11-12 
(University of Nebraska course) 
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Physics H SI036A 

{Sf^cpnd semester. ^ 2 credit) p 
. The investiMtion of the questions ipised by 
phybicists and the methods us^t3 to ansvA^er those 
questions begun first semester Physics is con 
tmued m this course Students will study energy, 
* kmetic theory, electostatics. optics, and the parti . 
cle and wave nature of light In the process, they 
will carry out simple experiments which permit 
triem to directly observe the physical phenomena 
associated" with the concepts under examination 
Grades 11 12 (>^ebraska course) 

Alaska Botany 

J credit) 

Prerequisite Completion of 2 credits in science 
Using a number of CC S provided texts cind field 
guides, the student will complete a general over- 
uew of botanv then prepare a plant collection of 
at leabt .^0 local species Grades 11 12 (CC S 
cmnract cours'e^ 

Alaska Zoology 

J credit) 

Prerequisite Completion of 2 credits in science 
. From an annotated bibliography, the student will 
/ read at least 8 sources dealing with animal life 
^ The student will perform an experiment and/ or 
prepare a research paper Grades 11-12 (CC/S 
cc^trQCt course) 

Gardening 

(I J credit) ' * 

.Prerequisite Completion of 2 credits m, science 
The student will correspond with state gardening 
authorities and study other suggested materials to 
determine proper gardening methods for the local 
area The student will then keep accurate records 
of-the progress of a garden of at least six different 
vaneties of food from ground preparation to har- 
vest This contract will extend through the grow^ 
^ ing season, 'and should be started in early spring 
Grades 11-12. CC/S contract course) * 



Salmon Aquaculture 

: credit) ^ . ^ ' 

Prerequisite' Completion of 2 credit^ in science 
Using a variety of suggested source materials, the 
student will prepare a peeper on the present real- 
ities and future possibilities of salmon ^iquaculture' 
m Alaska If possible, practical experience with or 
observation of fish raising will be included 
Grades 11 12 (CC S contract course) 
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Liviestock Raising ^ 

( ' J credit) 

Prerequisite Completion of 2 credits in science 
Following 4H and other resource materials, the 
student will determine the best methods for rais- 
ing a selected animal(s) to maturity The student 
will then keep a log of all facets of raising the 
animal Suggested animals are: poultry, rabbits, 
goats, sheep' cattle or horses. This contract nnay 
be performed over a period of one year. Grades 
11-12 (CC/S contract) - 
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SOCIAL STUDIES p 

. Alaska Studies I 

(First semester, ^{2 credit) 

This course delfls with the geography and 
resources of our state It U3es a variety of 
resources and materials, and should be, of interest 
to every Alaskan student Grades 9-10. fCC S 
course) 

Alaska Studies II 

(Second semester, V2 credit) 
This course ts independent of Alaska Studies 1 
and can be taken by itself. The course covers ex- 
ploration of Alaska to statehood and Alaska 
Native cultures. Grades 9-10 (CC/S course) 

^Ciyjics 

(One semester, ^2 credit) 

This course explores the basic functions of 
American government on city, state, and federal 
levels. Besides working through a text, students 
will investigate current topics such as women's 
rights, gun control, party politics, and recent 
Supreme Court decisions. Grade 12. (CC, S 
course) 

World^Geography H-SS021A 

(First semester. V2 credit) ^ 
Elements of global physical geography are 
presented as factors that affect human relation- 
.ship to the environment. Topics include climate, 
natural resources, landforms. vegetation, and 
their relationships to human occupation and set- 
tlement Students will become familiar with time 
zones, the earth grid, basic cartography, and map 
interpretation Grades 9-10 (Nebro^ko course) 

World Geography, H-SS022A 

(Second semester, V2 credit) 
Students will apply the practical knowledge of 
physical geography gamed m the first semester 
course to the study of mddern geography. The 
grqwth of civilization and concomitant devel- 
opments in the areas of manufacturing, trade, 
transportation, and commronication are introduc- 
ed as factors which have contributed to the 
economic and political interdependence of na- 
tions The geography of both developed and un- 
derdeveloped nations is explored in detail. 
Grades 9-10 (Nebrosko course) 



Kaleidoscope 

(One semester, 'V2 credit) 

This course is a many-faceted look at the world 
through current events. A variety of weekly mag- 
azines consisting oi Newsweek, Time. U.S. News 
and World Report will be used. The student will 
complete two analytical reports per week: one on 
an international subject occurring that week and 
one on a domestic subject covered in that issue 
Approval from the counselor must be obtained 
before enrolling in this course Grade 12 (CC S 
course) 

Sociology H-SS003N 

(One semester, V2 credit) 

Sociology is the study of the behavior of people in 
a group In this course students will study the 
social development .of individuals in a society, 
and they will consider the effects that culture, 
language, and status have on this social develop 
ment. Special attention is given in this course to 
mechanisms of social control and to forces of so^ 
cial change. Through the analysis of such social 
institutions as the family, government, church, 
and school and through the examination of such 
contemporary social problems as povef^y, urban 
decay, delinquency, and discrimination, students 
will develop an understanding of the charac- 
teristics of social interaction in a coniplex. modern 
society Grades 11-12 (Nebrasika course) 

Psychology H-SS007A 

(One semester, V2 credit) 

This introduction to psychology covers a broad 
range of topics, including learning processes, the 
development of personality, mental and emotion- 
al problems, the psychology of group behavior, 
and social attitud^^v*&aidy of these topics will help 
students to develop an awareness and an 
understanding of the many forces that influence 
their behavior Grades 11 12 (Nebraska course) 

World History H-SS031A 

(First semester, V2 credit) 1 ^ 

Emphasis on the history and cultures of both the 
Western and non-Western worlds is an important 
feature of this course Special attention isgiven to 
the civilizations that developed in India. China, 
Africa, and Latin America from ancient to recent 
times The, account of Western deveJoppient be- 
gins with the ancient civilizations of the Middle 
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East. Greece, and Rome, continues with the*po- 
hUcdJn social, and economic developments m the 
Middle Ages, and concludes with the changes 
that occurr<?d during the Age of Discovery, the 
Age of Absolutism, and the Age uf Reason The 
contributions which each culture rhade to world 
civilization are stressed Grades 10 lU (Nebraska 
course) ' - ' ^ 

World History H-SS032A 

JS^cond semester, credit) 
The history of the Western and non Western 
worlds from about 1750 to the present is the sub- 
ject of thi6 Course The social and political 4jp- 
heavdlb which revolutionized Western civilizatiofi 
and signaled the end of absolutism are examined 
first, and then the consequent growth of democ- 
racy and nationalism is considered Considerable 
attention is ^iven to the causes and effects of the 
Industrial Revolution, the ^'new" imperialism, and 
the two world wars The course concludes with a 
discussion of postwar problems and recent devel- • 
opments that have worldwide impact Grades 
10-11 (Nebraska course) 

American HUtory H-SS0a3N 

(First semester. credit) 

The history of the United States from the Euro- 
pean backgro.und to settlement through the Civil 
War is presented m>this course Students begin by 
examining the definition of history and its value ' 
The readings stress important themes and events 
and include excerpts from the primary sources of 
each period considered Self-check exercises are 
used as a device to r^force the facts ar^d issues * 
presented in the readings and in the syllabus 
material An emphasis on social histofjiJ>is an im- 
portant feature of this course Gra^d^^ (Nebraska 
course) 

American History H-SS034N 

(Secor^d semester, credit) / 
This course traces tVre major historical develop- 
ments in the United States from 1865 to the pre- 
sent. Students will examine the causes and effects 
of the Industrial Revolution, immigratigri, reform 
movements, the two wor|d^wars, and other 
historical, phenomena that have influenced 
American society since the Civil War. The read- 
ings include excerpts from primary sources. 
Social • history is -emphasized throughout the 
course Grade 1^1 (Nebraska cours6) 




Alaska Government 

(V2 credit) 

Stucfent will study several required texts or ar- 
ticles, and wilt write an in-depth report on the 
three branches of state government There must 
be documented involvement in at least one polit- 
ical or decision-making process. Grades 11-12 
(CC/S coritract course) 

Alaska Government Mini-Course 

(V2 credit) 

This course is based on parti^:ipation in Alaska 
Close Up It IS a one week session in Juneau, -or- 
ganize'd on a seminar format Through seminar 
participation, students will learn how they can 
become involved in our stafe government A re- 
search paper will be written on a particular bill that 
IS active in a legislative session. Grades 11- 12 - 
(CC/S contract course) 

Alaska History Research Project 

(V2 credit) 

Prerequisite Alaska Studies I & U 
From an annotated bibliograjihy, the student will ^ 
select at least 8 sources, and complete in-depth ' 
research papers. about two periods or topics of 
Alaska History. The student will use local 
newspapers, pictures, interviews and other ap- 
proved sources to compile the history of the local 
area. Grades 10-12 TCC/S cor^tract course)' 

Student Travel 

(V2 credit) 

To complete this contract, }he student must par- 
ticipate in a trip^f at least three weeks' duration, 
A diary will be required, and the student may 
choose 'from a number of categories of at least 
three other projects to complete while on this trip. 
Examples of projects are photographic records, 
expense records, visits to museums or other, 
educational places and interviews with persons 
who live in the area ' visited. (CC/S cor^tract 
coitrse) 

\ 
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CAREER EDUCATION 

Career Decision-Making 

. (One semester, ''^/2 credit) 
This course was prepared to help high school 
students develop a better self-understanding and 
sharpen personal job search skills Students wilt 
explore personal values, interests, and skills in 
preparation for effectively marketing their talents 
in the world of work 

This course is designed to provide additional help 
to the student in his or her exploration of the 
world of work ' ^ i 

Career Decision-Making is a orte-semester course 
requiring a miriimum of thre^ours of study per 
week for eighteen weeks and is required for 
graduation^ Grades 9-12 (CC/S course) 



PHYSICAL EDUCATION 

Physical Conditioning pyogram 

(One semester. V2 credit) ' / ^ 
^ This course is designed to trelp students increase 
endurance and build muscle strength. The stu- 
dent will follow a weekly schedule which includes 
three-^ays of programmed physical training and 
two days of endurance development activities. 
The course is based on the American Alliance for 
Health, Physical Education, and Recreation 
(AAHPER) Youth Fitness Manual. Grades 
7'124CC/S course) ^ 

Physical Education Package (PEPs) 

(Or^e semester. V2 credit) 
Prerequisite: Phi^sical Conditior)ir)g 
Program. 

This part of our P,E. program is a continuation of 
the Physical Conditioning Program. To complete 
this ccwurse. the student must successfully com- - 
plete rour PEPs of three weeks each. Grades 
9-12 (CC/S course) 

The twelve PEPs a\^ilable to choose from are: 
3PEP 101. Disco and Soul Dancing 
CpEP 102. Yoga Basics 

PEP 103. S^ojivshoeing 

PEP 104. Cross Country Skiing 

PEP 105. Persuasive Percussion 

Rhythms/Dances in a Line * 

PEP 106. Team Sports 

PEP 107^ Family - Home • Community 

PEP ttC- Aerobics 

PEP 109. Jump-In and Juggle-Out 

PEP 110. Mini-Olympics 

PEP^ll. Home Gymnastics 

PEP 112. Basketball 
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Physical Education 

credit) 

Prereq^site. Phi/sicol Cor)ditior)ir)g 
Program, - ^ ''^ 

The student will learn fundc^mentals of and new 
skills for a life time sport. This incliides swimming 
sports, jogging or running, tennis, tearrt sports, 
.cross country or,?downhill skiing, rowing, horse- 
[ back riding, hiking, mountaineering, snow- 
)shoeing, dogsledding, physical fitness exercise 
programs, or other activities as approved by an 
advisor., A diary will be kept of progress dui1n<g 
the contract time. Commercial or other lessons 
will be accepted. ?5rades 9-12. (CC/S cor)tract 
^ourse) 

, <^ 

Trapping 

0/2 credit) . 

Prerequisite. Phi/sical Cor)ditior)ir)g 
Program. ^ ' 

The student will keep^a daily journal of expenses, 
experiences, time, skills learned,^ awd trapping 
methods used over a trapping season. The stu- 
dent will also prepare a report on the life cycle of 
one of the animals. Grades 9-12. (CC/S coritract 
course) 
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CC/S ELECTIVES . 
JPlease^ r^f cr to page 23 for CC/S contract ^course requirements. 



Selected Art Projects 

(V2 credit) ^ , 

A*the student will choose at least 8 arts and crafts 
projects from- selected CCS art Mini Courses 
and will complete each to the advisor's satisfac- 
tion. (This IS ^available only to students who have 
not previously used Art Mini-Courses.) B-The 
student will develop and increase skills in a 
^ selected craft ^ ®r art medium by supplemental 
reading, practical expeneace, and completion of 
an approved number of projects. 
fCC/ S contract course) 

Introduction to Home Skills 

2 credit per 4 units) 
--This course introduces high school students to 
several areas of study in home economics The 
course consists of month-long units that can be 
cotnbined to form a one-semester course The 
^units available' are 

^ Food and Fitness 
Cooking 1 

Cooking 2 y 
Prenatal Care 

Caring for your Clothes * 
Money Management 
(CC S course) ^ ^ 

Foods and Food Preparation 

(^/j credit) 

Using provided sources, the student will prepare 
a report outlining nutritional and caloric needs of 
individuals The*student will choose recipes, shop 
for, prepare and serve at least 12 foods of various 
kinds. Culmination will be the pref5aration of one 
balanced meal per day for a week 
(CC^S contract course) 

Sewing/ Knitting and Needlework 

credit) * 
The student will complete aji approved^number 
of projects of varying skills/^d degrees of difficul- 
ty. The student mustJeMi at least four new skills 
'during thiSvContract»^as well as.practice previously 
acquired skills (CC/SyContract course) 



Small Engine Repair 

(V2 credit) 

By -using appropriate manuals and the 
supervisor's technical advice, the student will re- 
pair at least two different small ^engines. These 
could include gas generators, chain ^ws, lawn 
mowers, outboard motors, snow machines, or 
motorcycles. The student will keep a log describ- 
ing methods used, tools used, time spent, and 
progress made in repairing the engines and also 
will prepare a report which explains how one 
engine works; (CC/S" contract course) 

Student Tutoring 

(Vj credo) 

For a period of one semester (4V2 months) .Jhe 
student will tutor a child of younger age in oge or 
more subjects for a period of time The student 
will read at least one suggested book or article 
describing individualized instruction and will keep 
a diary of the tutoring process. A report of the ar- 
ticle will be writ^n including how this information 
was us^d to help with instruction. (CC/S contract 
course) 

Taxidei:my and Tanning 

(V2 credit) . , • . 

The student will be arovided with bool^ to study 
and will report on at least two' methods of tanning 
and two methods of mounting speciijiens. The 
student must complete an approved number of. 
projects and provide all materiali>^for these pro- 
jects JCC S contract course) 

Training Animals 

UV2 credit) 

With the help of a supervisor and selected ref- 
erence materials the student will establish^ certain 
goals for training, determine the best training 
methodj-^d keep a detailed daily log of th^ro- 
gress of the animal(s) being trained. This (j^tract 
could be extended over a period of one year if 
necessary. (CC/S contract course) 



Work Experience ' 

0 credft) ' ' 

The •student who is 16 years of age and is em- 
ployed or volunteering for at j[^st 160 hours in a 
semester's (4^2 months) time rtey choos? this 
contract. A list of up to 15 job skills and ex- 
periences will be prepared by student and super- 
visor together and the student will keep a detailed 
diary of the hours worked and the progress made 
toward learning the necessary skills (CCS con- 
tract course) 

Music Perform anc? * 

(^/2 credit) 

The student will learn the fundamentals of and, or 
new skills for playing a musical instrument In- 
sttuments include reedier, piano, guitar, organ, 
trump^'t. flute, drums, etc A daily log will be kept 
of progress during the contract time* Cassette re- 
cordings of the student's performance will also be 
required at the beginning and end of the contract 
time^nd at specified intervals dunng the contract. 
^ (CC/S contract course) 

Music History and Appreciation 

(^/2 credit) 

The-student will study an overview of the ^najor 
periods of music history and the types of music 
aqd composers associated with each. Appro- 
. pnate workbook pages- will be completed. The 
student will also prepare a research paper on one 
of the following areas: 
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One penod of music history (Baroque, 
Classical. Romantic, etc.) / 
The development of a type of musical instru- 
ment (keyboard, -brass, woodwinds, strings, 
etc.) 

C. A composer and his^j^jprks 

(CC/S contract course) ^ 

Seamanship and Small 
Boat Handling . ^ 

(Vz credit) 

By u^ing the prepared Coast Guard Auxiliary text 
and workbook, the student will complete this 
course to Coast Guard sajisfaction, and 'report on 
one local aspect of hoping conditions. (CC/S 
contract course) 



Jeppesen Ground Training 

fVi credit) 

Using the Jeppesen Private Pilot Course, the stu- 
dent -will prepare for the FAA exam which must 
be passed to obtain a private pilot's license. (This 
course is limited to students who are 16 years of 
age or older ) (CC S contract course) > 

Boatbu^ding 

(^2 credit) 

With assistance from a qualified supervisor, the 
student will sedect plans and participate in every 
facer of constructing -a boat A daily log will be 
kept vyhich outlines the boatbuilding progress and 
tecjnniques This contract could extend beyond 
the normal semester time (CC S contract 
course) 

4-H Project . 

credit) 

The student will successfully complete a 4 H pro 
ject which consists of 65 hours of project work 
(CC/S contract coutise) 

Your Choice 

(V2. credit) 

Perhaps there is something m which the student is 
really interested that doesn't appear on this list 
The student can apply to the counselor to set up a 
contract in this area simply by requesting contract 
number 31. (CC/S contract course) 
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UNIVERSITY OF NEBRASKA ELECTIVES- 

These courses are available through CC/B but are taught by 
University of Nebraska personnel. 



Aeronautics H-AROOIA 

(V2 credit) , . 

This survey course covers such topics as history of 
light, structure of the aircraft, flight technique' air 
traffic control, and space travel 

Horticulture H-AG009A 

(V2 credit) ^ 
In this course the student wilt learn how to plant 
and maintain a bluegrass lawn The student will 
also learn how to prune flowering shrubs, .ever- 
greens, and shade trees 

Since the instructional material is available on 
cassette tapes and m .printed form, students must 
'designate which material they prefer The student 
may order the material in both oral and printed 
form V 




There is a supervisor s manual fo/this course, but 
there are no tests 

Horticulture H-AGOllA 

(hj credit) 

In this course the studeitt will learn how to plan a 
landscape for a home and how to plant and care 
for annual flowers and vegetables. The student 
will also learn how to select and maintain equip- 
ment for landscaping and gardening 

Since the instructional material is avai on 
cassette tapes and in printed form, students must 
desiofTate which material they prefer The student 
m^y order the material in both oral and printed 
form i 

There is a supervisor's manual for this course, but 
there are no tests 



Beginning Drawing and Painting ^ 
H-ATOOIA 

(V2 credit) 

This course introduces the student to the use of 
pencil, lithograph craydn, pastel, ink, and water- 
color The course provides instruction in the 
drawing of still life, the- human figure, animals, 
landscapes, and action pictures. Emphasis is plac- 
ed on develppnient of the student's creativity and 
natural artistic alftllty. Illustrations are included m 
the syllabus 

✓ There is a supervisor's manual for this course, but 
there are no tests 

Advanced Drawing H-AT007A 

1^/2 credit) 

Admission to this course is by consent of the in- 
structor Individuals wishing to enroll must first 
submit samples of their work to the instructor. 
There is no syllabus for this course, the instructor 
designs the projects to fit the needs of the indivi- 
dual student, stressing creativity and artistic 
technique 

Advanced Watercolor H-AT009A 

{^2 credit) ' f 

Admission to thi/course is by con*sent of the in- 
structor Individuals wishing to enroll must first 
submit samples of their work* tq the instructor 
There is no syllabus for this course, the instructor 
designs the projects to fit the needs of the indivi- 
dual student, stressing creativity and artistic 
technique. 

Learning to Type with One Hand 
H-BEOOIA 

(First semester. V2 credit) 
*■ This is a beginning course in typing designed for 
the student who has no formal typing experience 
and who needs to type with either the right or the 
left hand. The course provides the student with 
tf|e practice needed to learn the fundamentals of 
touch typing and to devel6p moderate speed and 
accuracy. The course includes problems in typing 
which apply to personal, school, and office "tasks. 
Upon completion of this course, the student may 
register for Business Educ'cJtion 004A 
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Beginning Typing H-BE003A 

(First semester. ' : credit) 

This IS a beginning course in typing designed for 
the student who has no formal typing experience. 
The course provides the student with the practice 
needed to learn the fum,J«!rfnentdlb of touch typing - 
and to develop nv^tferate speed and accuracy 
The course includes problenns in typing which ap-^ 
ply to personal, school, and office tasks 

Beginning Typing H-BE004A — ^ 

(Second semester. ^ j credit) 
This is a beginning course in typing designed for 
the student who has studied the fundannentals of 
touch typing It provides the student with the 
practice needed to increase typing speed and ac- 
curacy The course includes a'variety of problenns 
in typing which apply to personal school, and of- - 
{ice tasks 

Advanced Typing H-BE005A 

(First ^erAester. ^ j credit) 
Prerequisite One ^eor of beginning t^^pmg 
The purpose of this course is to increase ih^ typ- 
ing speed, accuracy, and efficiency of the student 
with the typing of commor. busir^ss forms, all 
kinds of correspondence, and manuscripts 

Advanced Typing H-BE006A 

(Second sen\estar. ^ j credit) 
In this course the student will address actual office 
problems which require application of typing 
skills The student will also study topics relevant to 
success and advancement in an office postion, 
as productivity, language usage, office pro- 
cedures, and personality factors 

Office Procedures and Practices 
H-BE013A 

(First semester^ ^ j credit) 

Business Education ()13A and 014^ maybe tak- 
en in any sequence Business Education ()13A is 
not a prerequisite for Business Educatioa 104A. 

At the beginning of their business careers, new 
workers are often required to perform a variety of 
duties This course will, prepare students to han 
die general iasks in the modern office Sftjdents 
will learn how to apply for a job. dress appropri 
ately, use the telephone properly, take messages, 
handle mail, compose routine business letters, 
and type business letters, forms, and reports 
Upon successful completion of this course, stu- 
dents will have familiarity with the duties of recep- 
tionists, /nessengers. mail clerks. aM clerk-typ- 
ists 



Qffice Procedures and Practices 
H-BE014A 

(Second semester, credit) 
Business Education 013A and 014A may be tak- 
en in any sequence. PtTsiness Education 013A is 
not a prerequisite for Business Education 014A 

In this course students will learn about filing (em- 
.phasis IS on alphabetical filing, with discussion of 
other filing systems), office machines (typing, ad- 
ding and calculating, data processing, duplica- 
' ting, dictating), incoming and outgoing funds and 
bank statements, sales and accounts receivable 
systems, purchasing and accounts payable sys- 
tems, inventory control and report systems, and 
payroll systems Students will be introduced to 
forms used in these systems and will have practice 
in using them Upon completion of this course, 
students will be familiar with the duties of file 
clerks, office cashiers, stock clerks, ^shipping 
clerks, inventory clerks, and payrolf clerks, as well 
as other office personnel 

Beginning Shorthand H-BE015N 

(First semester, credit) 

The fundamentals of Gregg shorthand and dicta- 
tion are presented Students will transcribe short- 
hand exercises ont6 cassette tapes and take dicta- 
tion at graduated speeds from cassette tap^s. Up- 
on completion of this course, students should be 
able to read shorthand and take dictation ^^^^ 
moderate speed and accuracy. Students must 
hav^ access to blank tapes / 

Beginning Shorthand H-BE016N 

(S*econd semester. credit) 
Students will have the opportunity to strengthen 
their knowledge of Gregg shorthand, to increase 
their speed in taking dictation, and to become 
more accurate in transcribing it. They will also be 
made aware of the desirable characteristics and 
traits of a secretary 

Students will take dictation from cassette tapes 
and transcribe shorthand exercises onto cassette 
tapes. After completing ,this course, students 
should be able to take dictation consisting of 
elementary business correspondence with speed 
and accuracy They should also be able to trans- 
cribe the dictation in mailable form Students 
must have access to blank tap^s 



Secretarial Practice H-BE017A 

(Ftrst semester. ^ : credit) 
Prerequisite One j^eor of beginning shorthand 
In this coursi^ the student will apply the principles 
learned m the beginning shurUiand courses and 
Will revfew punctuation, spelling, capitalization, 
and syllabication in building skills for taking and 
transcribing dictation. Other points which are 
stressed in the development of good office prac- 
tices include secretarial duties, proper secretarial 
equipnnent and supplies, proper use of pnnted 
sources of information, desirable personal traits. 
^ ij^od personal appearance, and effective public 
relations 

Secretarial Practice H-BE018A 

(Secondseryiester . credit) » 
This c<»urse offers ihii student the opportunity to 
^ attain a high degree of proficiency in taking and 
transcribing dictation In addili(>)n> the student will 
study such topics as the , different kinds of com- 
munication writing business letters and legal 
reports, duplicating processes and equipment, of 
fice machines, filing, and job finding 

Consumer Education H-BE019A 

J credit) ^ 
This IS a one semester course designed to. give 
studertts a better understanding of their rights and, 
responaibijities as consumers m the free enterprise 
systeSn It explains how personal goals and values 
affect consumers* choices, how consumers can 
develop reliable decision-making skills for spend- 
ing, saving, and investing^ how they can evaluate 
alternatives in the marketplace, and how they can 
get the most for given expenditure of resources 
Specific lessons on personal finance include earn 
mg money, spending and saving money, working 
with money, and getting and using credit Of par 
ticular interest are lessons on how consumers can 
get the most for their money when they buy food, 
drugs, cosmetics, clothing, transportation, hous- 
ing, and home furnishings. Lessons on financial 
protection provide helpful information on pur- 
chasing life, health, and property insurance 



General Business H-BE021A 

(First semester. ^ J credit) 

This course gives an overview of business in our 
society Discussion topics include what business 
does, business and our Economic system, the 
consumer, credit, and banking Problems are pre- 
senter! to train students in making evaluations of 
and decisions about business situations they may 
meet m daily life 

General Business H-BE022A 

(Second semester, credit) 
Topics discussed m this course includ'e insurance, 
financial security, consumer protection, govern- 
ment finance, the free enterprise system, labor 
and American business The student will analyze 
problems related to these topics 

Beginning Accounting H-BBI^SA 

{First semester. ^ j credit) 

This course teaches the basic accounting concepts 
used m the business world The student will learn 
how to apply accounting' concepts to data which 
are processed by hand, machirte. or computer. 
The student will also study these topics analysing 
business transactions, using accounts, journaliz- 
ing and posting, trial balance and financial 
statements, closing the ledger, processing cash 
receipts and cash payments, processing purchase 
of merchandise, processing sales^on credit, and 
adjusting and closing the books ^ 

Beginning Accounting H-BE024A 

(Second semester. V2 credit) 
This course introduces the student to special ac- 
counting procedures, Those procedures include 
t payroll accounting, notes payable and receivable, 
depreciation of bad debts, accruals and deferrals, 
completion of ^he accounting cycle, combination 
journal and journalless ledgerless bookkeeping, 
and some data processing fundamentals 

Business Law H-BE025A 

(V2 credit) 

This course is designed to give the student a'prac- 
tical understanding of the lavv and of the' legal 
framework that has grown up around it. This 
practical understanding of the law should help the 
student determine when legal advice js needed. 
Students will have the opportunity to develop 
logical reasoning patterns through interpretation 
of case problems concerning business situatiops. 
Recommended for juniors and seniors. 



Economics H-BE027A 

J credit) - 
,ThiS course leads students to a'oetter understand- 
ing of basic economic concepts by 'explaining 
them in terms of concrete problems and issues 
For example, the problem of acquiring sufficient 
energy to meet the needs of a modern society 
serves to illustrate the fundamental concepts of 
scarcity and choice Students also have the op- 
portunity to analyze cause-and-effect relation- 
ships in the American economic system In one 
case, 'for example, they consider the prpblems of 
land damage, soil erosion, and air pollution that 
have resulted from the practice of strip mining 
and burning coal as a cheap source of fuel for 
producing electricity Through a study of real-life 
problems such as these, students gain insight into 
the relationships between social and economic 
goals in an industrialized, technological society 
today Recommended for juniors and seniors 

Driver Education H-DROOIA 

J credit) 

This course should help the student to learn to 
drive successfully The student will learn the four 
basic steps to follow in making decisions while 
driving to identify potentfal problems, to predict , 
reactions and results, to decide on a proper 
course of action, and to act on that decision The 
student is taught the importance of being 'alert to 
factors m each traffic situation, of communicating 
* with other drivers, of driving defensively at all 
times of understanding basic carr control and 
functions, of knowing traffic laws aAd signs, and 
of being physically and emotionallylit Emphasis 
IS placed (^n the student''s becoming a responsible 
driver 

This course will meet the 30 hours of classroom 
instruction required for a student discount by 
most insurance* companies and for student licen- 
sing by most states In addition, it is usually 
necessary for a student to take six hours of actual 
driving instruction under the direction of a private 
instructor or a school driver education instructor ^ 

Etiquette H-HEOOIA 

(^ 2 credit) 

This course is designed to give t1ie student 
common sense information*' on correct behavior 
and guidelines for proper etiquette It is suitable 
for either boys or girls 



General Homemaking H-HE003A 

(h'j credit) ^ 
Home Economics 003A and 004A may be taken 
in any sequence! Home Economics 003A is not a 
prerequisite for njonne Economics 004A 

, This homemaking'course introduces students to 
basic principles of personal development and 
home management and reinforces these concepts 
through practical experience Units on the family, 
child development, and personality development 
lead students to nfew understandings and skills in 
ho/f\e and family living. Other units emphasize 
planning in home management and the wise use 
of consumer resources. 

General Homemaking H-HE004A 

J credit) 

Home Economics 003A and 004A may be taken 
in any sequence Home Economnrs 003A is not a 
prerequisite for Home Economics 004A 

Clothing and foods receive equal emphasis in this 
introductory course in homemaking After study- 
ing principles of clothing design, selection, and 
care, students practice basic sewing skills by com- 
pleting a simple sewing project The units on 
foods are designed to help students understand 
the importance of the four basic food groups and 
to apply that knowledge in plannin'g meals, pur 
chasing foods, and^reparmg simple recipes As a 
final cooking project, students are required to 
prepare and serve a complete meal 

Clothing Construction H-HE007N 

(Vj credit) 

The focus of this course is on the development of 
basic sewing skills for personal use After studying 
equipment, patterns', and fabrics, students learn 
to make their own clothes through a series of four 
sewing projects 'Fhe principles of the Bishop 
method of clothing construction — grain perfec- 
tion, accuracy in preparing, cutting and marking 
fabric, cutting to fit, and perfection in stitching 
and pressing t are applied throughout the 
course 

Personal Adjustment, Marriage, , and 
Family Living H HEOllA ^ 

(V2 credit) 

This course is planned to give students a perspec- 
tive in understanding and solving everyday prob 
lems common to them, their parents, and others 
Discussion of dating, qourtship, and marriage is 
included The development of healthy interper- 
sonal relationships is emphasized 



Small Engine Care and Operation 
H-IE005A 

credit) 

Small engines are gasoline powered; single- 
cylinder n^achines such as those that poster l^wn 
mowers, chain saws, and motorcycles. This 
course contains an introduction to the principles 
of operation of small two- and four-cycie engines, 
specific directions for their care, and useful infor- 
mation on s^fe operating procedures A practical 
working knowledge that every own^r of a small 
engine should possess is stressed 

The student will need common shop tools and ac \ 
cess to a small engine 

Small Engine Maintenance and Repair 
H-IE006A 

( ' : credit) 

Small engines are gasolme powered, single- 
cylinder machines such^a^.tho^e that power lawn 
mowers, chain saws, and motorcycles This 
course presents the knowledge needed to main- 
tain and repair small engines Scientific explana- 
tions of functions, general directions for maintain- 
ing and repairing small engines, and specific in- 
structions for maintaining and repairing specific 
models a^e included ' 

The student will need access to common shop 
tools, used parts, and various types of small 
engines Recommended for students who have 
completed Industrial Education *005A or have an 
equivalent background in small engine care and 
operation 

Automotive Mechanics H-IE007A . 

(First semester, V2 credit) 

The operation and repair of the automobile 
engine is the central focus of this course. Pro- 
cedures and tools tC use in overhauling an jgngine 
are explained m detail Safety is a conceptthat is 
stressed continually. ^ 

Automotive Mechanics H-IE008X 

(Second semester, V2 credit) 
This IS a continuation of the first semester course. 
Industrial Education 007X. which is no longer of 
fered 

; 



Language Placement Tests 

Tests for determining placement of students in 
French, German, and Spanish' courses may be 
obtained from the CC S counselor Upon eval- 
uation of a placement test, the language instructor 
will recommend the course m which a student 
should enroll 

The Independent Sfudy High School language 
program stresses the stud}^ of grammar, reading, 
and writing skills, with opportuniti; for students to 
develop speaking skills. Students often have dif- 
ficult]; making the transition from language srudy 
based on the conversatiorwl approach to langu- 
age studi; based on the grammatical approach. 
For e>jample, a student who has completed one 
^ear of audio lingual French m another language 
program may not have the skills requisite to suc- 
ceed m French 003A, the second year, first 
semester course SimilGrly. a student who has 
taken three semesters of audio-lingual Oerman in 
another program may not be prepared to take 
German 004A, the second year, second semester 
course 

In the case of French, German, and Spanisl\, we 
therefore strongly recommend that students who 
Cuish to enroll m a course at a level higher than 
that ^f the first year, first semester, take a place- 
ment test However, those students may be able 
to determine which course is appropriate to their 
_level of understanding by carefully reading the 
course descriptions and assessing their own 
knowledge of the language. 

First Year French H-FROOIN 

( First semester, V2 credit) 
^This is a course designed to help students develop 
reading skills and writing skills in French. It also 
offers possibilities for students to develop speak- 
ing skills. 

Among the topics covered are the plurals of 
nduns and adjectives, personal and relative pro- 
nouns; possessive and demonstrative adjectives; 
comparative and superlative forms of adjectives 
and adverbs, prepositions; conjugation of the 
.three regular verb forms and of common irregular 
verbs in the present, future, and passe compose 
tenses; definite, indefinite, and partitive articles; 
numbers from 1 to 1 million, common French idi- 
oms, and basic sentence, structure, including 
negative statements, commands, questions, and 
sentences with relative clauses ' ' 
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First Year French H-t^R002N 

(Second semester^ ^ i credit) 
This course is a continuation of the first semester 
course in which French sentence structure, gram- 
mar, idiomatic expressions, and'vocabulary are 
introduced through a series of stones ab6ut an 
American student" m France In addition to being 
presented in written form in the syllabus, the 
reading selections are recorded on cassette tapes 

Among the new topics presented are the follow- 
ing the use and formation of interrogative, com- 
parative, and sup^lativ.e adjectives, the forma- 
tion of ordinal numbers, the use and foxms of em- 
phatic, possessive, demonstrative, and imper- 
sonal pronouns, and the use of idiomatic expres- 
sion's ce and il with etre. avoir, and foire Students 
should become proficjent in using verbs in the 
present, passe compose^ and Tutur tenses. They 
should also recognize the passive voice, the re- 
cent past, the immediate future, and the causative 
structure Students will learn to use interrogative 
forms of the pronouns qui and que 

Second Year French H-FR0d3A 

(First semester. credit) 

The .second year French course material is 
presented through reading selections written en- 
tirely in idiomatic French These selections written 
by the author describe scenes of Parisian and 
French life Jncluded are reading selections about 
the French ^theater, the 'metric system, French 
cooking. « proverbs. Parisian and French life, and 
the effect of the two world wars on France In ad- 
dition to being presented in written form in the 
syllabus, reading selections are recorded on cas- 
sette tapes 

The course includes a review of sentence slruc* 
ture patterns. Students shoulfl bring to this course 
an understanding of the topics listed in the des- 
cription of French OOIN an4002N The following 
grammatical concepts are introduced* reflexive 
prorl/buns and verbs, relative projiouns, dont, /e- 
quel, the imparfait tense, the contrast between 
the imparfait and passe compose tenses; the plus- 
que-parfait tense, the conditionnel mode; the 
conditionnel passe, and the participe present and 
passe 



' Second Year French H-FR004A 

(Second semester. V2 credit) 

This course is a continuation of French 003A 

An overview of French history is presented 
through readings about Les Origine,s de la France 
et la Feodalite. La France de Henri IV a la 
Revolution Francaise, Napoleon. andDe Gaulle 
in addition to being presented in written form in 
the syllabus, selections are recorded on cassette 
tapes. 

The course includes a short summary of grammar 
presented up to this point in thi? series New 
grammatical constructions are presented in a 
step-by-step fashion as the course builds on con-, 
cepts presented in previous courses Since stu- 
dents have studied the grammar referred to in the 
descnptions of French OOIN, 002N. and 003A. 
they are ready to be introduced to le future 
ante'neur tense, the use of the mfinitif passe, le 
monde subjunctif. present, and le passe simple 
tense Student^ will continue to study the com- 
plements du verbe, les prepositions, vocabulaire, 
and, idioms. ^- 

First Year German H-GROOIA 

(First semester. V2 credit) 

The reading selections present everyday situa- 
tions, stories, and historical anecdotes m the form 
of dialogue and narrative prose, they are design- 
ed to .familiarize Students with the German lan- 
guage as It is written and spoken. I^lew words and 
grammatical constructions a^e introduced 
gradually in the ridings and are explained with 
straightforward definitions^ and examples 

Some of the specific points of grammar consid- 
ered involve definite and indefinite articles, 
plurals of nouns and articles m the nominative 
and accusative; personal pronouns and posses- 
sive adjectives; uses of nominative, accusative, 
genitive, and dative cases, agreement of verbs 
with subjects; agreement of personal pronouns 
with antecede\ts; positions of ^direct and indirect 
objects, "doy^otful" prepositions; and combined 
forms of prepositions and articles The analysis of 
verbs is confined to the present tense forms of 
regular, irregular, and reflexive verbs. Polite and 
familiar forms of address as well as polite and 
familiar commands are explained and illustrated 
Students will also study normal and inverted 
word order in sentences, learn to connect in- 
dependent clauses with coordinating conjunc- 
tions, and become familiar with rules of sp.elling, 
capitalization, and punctuation ^ 

\ 



Records and tapeb are available to students who 
wish to increase their ability to pronounce Ger- 
man and to understand spoken German 

First Year German H-GR002A 

(Second semester. ^ j credit) " 
Through the reading selections, students will 
learn more about the legends, customs, and daily 
lives of the German people The emphasis on ac- 
- quisition of vocabulary contind^s, and idiomatic 
expressions receive considerable attention Peri- 
odic reviews of vocabulary and grammar rein- 
force points that students may have forgotten 
Among the topics emphasized are plurals of 
nouns and articles in the genitive and dative 
cases, declension of nouns and articles, uses of 
der- and em- words, "doubtfur' prepositions, an'd 
uses of da ar^d wo - compounds The forms apd 
uses of the past, perfect past perfect and future 
tenbes of regular, irregular, and refl^^ive verbs m 
active voice are also introduced ^ ^ 

Students whu complete their first year of German 
shoultl have a working vocabulary of approx 
imately 800 words, know the meaning of about 
75' commonly used idioms, and have a rudi- 
mentary understanding of German grammar and 
pronunciation 

Second Year German H-GR003A 

(First semester. ^'2 credit) 

The variety of reading selections included m the 
second year courses in German will help students 
develop an understanding of German culture and 
Its contnbutions to Western civilization. 

A concise review of the principles of pronilncia 
tion and grammar presented in the first year 
courses lays the. foundation for more advanced 
study of German grammar and sentence struc- 
'ture The following are some of the topics con- 
sidered in detail, expressions of time, strong, 
weak, and mixed declensions of adjectives, com- 
parative and superlative degrees of a(!^^tives and 
adverbs, past tense of modal auxilianes, modal 
auxiliaries with dependent infinitives, principal 
p^rts of separable, inseparable, and mixed verbs, 
and intransitive verbs-with dative objects. 

Students who wish to improve their pronuncia- 
tion of German as well'as their understanding of * 
the spoken\vord are encouraged to obtain the re* 
cordings based on the textual material 



Second Year German H-GR004A 

(Second s^mester^ credit). 
Through the reading selections for this course, 
students will not only further their appreciation of 
German history and culture but also practice and 
extend their Skills inVeading, writing, and speak- 
ing the German language » 

Vanous aspects of grammar related to subordi- 
nate clauses are introduced, including relative 
pronouns, subordinate conjunctiqns, and trans- 

jposed word order Because mastery of verbs is 
essential to mastery of the German language, 
much of the grammar pertains directly or indirect- 
ly to the forms^and uses of verbs, infinitives,/&nd 

'modal auxilianes which appear in the readings 
Students will develop an understanding of the 
distinction between active voice and passive voice 
and the distinction between indicative mood and 
subjunctive mood as they study the following top- 
ics tense forms of verbs in passive voice, the 
substitute for passive voice, tense forms of verbs 
in subjunctive mood, and uses of subjunctive con- 
structions in indirect discourse and in statements 
contrary to fact 

By the end of their second year of German, stUt 
dents should have a German vocabulary of ap- 
proximately 1,300 words, know the meaning of 
approximately 150 idioms, and have a firm grasp 
of German sentence structure. 

First Year Latin H-LAOOIA 

(First semester, V2 credit) 

The Latin reSdings for this introductory course 
are adapted from Roman mythology and history. 
New words, forms, and usages presented in the 
readings are subsequently defined and illustrated 
and then reinforced in practice exercises As they 
translate the readings into English, students will 
become familiar with the structure of Latin sen- 
tences, including statements, questions, and 
commands Although they will encounter all the 
parts of speech, thgj^ will work most intensively 
with nouns, adjectives, and verbs. Agreement of 
adjectives with nouns is introduced, and common 
uses of first- and second-declension nouns in the 
nominative, genitive, dative, accusative, and 
ablative cases are also considered. Formation and 
meaning of the present, imperfect, future, and 
perfect tenses of active-voice verbs of the first^ se- 
cond, third, and fourth conjugations are empha- 
sized The relationship of English to Latin is stress- 
ed throu<ghout the course, and students are en- . 
couraged to watch for English derivatives of Latin 
words. 
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First Year Latin H-LA002A 

{Second semesier , V2 credit) 
The philosophy that study of grammar is arii'aid to 
reading Latin, not an end in itself, underlies this 
course Students will increase their appreciation 
of Roman culture and its contributions to Western 
civilization as they read Latin selections based on 
Roman history, mythology, and literature 

Students will extend their knowledge of nouns, 
adjectives. ^ adverbs, and verbs to include the 
following forms of third-, fourth-, and flfth- 
declehsion nouns, forms of third-declension ad- 
jectives, comparative and superlative forms of ad- 
jectives and adverbs, past perfect tense and future 
perfect tense of active-voice verbs; and passive- 
vcJ^ice verbs in all tenses, from present to future 
perfect Pronouns are presented in detail Stu- 
dents will study the case endings and uses of rela- 
tive personal, intensive, reflexive, demonstra- 
tive, and interrogative pronouns Other important 
topics of study include infinitives, participles, 
ablative absolutes, and adverbial expressions with 
or without prepositions in the ablative and ac- 
cusative cases 

Students* should have a Latin vocabulary of ap-^ 
proximat^ 800 words and have a good grasp of 
common grammatical constructions by the end of 
their first year of Latin ' ^ 

Second Year Latin H-LA003A ^ 

(First semesfkr. l'> credit) 

Many of the Latin readings for this course are 
adaptations of the historian Livy's account of 
Hannibal's. exploit's during the Second Punic War 
with Rome Principles of Latin presented in the 
first year courses are reviewed and then more ad- 
vanced concepts are introduced. Considerable at- 
tention IS given to verbs in the subjunctive mood, 
including active and passive voice tense forms, 
uses of the subjunctive, appropriate translation of 
subjunctive verbs, aj^ense sequence Students 
will become familiar with the construction of 
various lypes of dependent clauses as they study 
the uses of the subjunctive Other topics such as 
gerunds, gerundives, deponent verbs, imperson 
dl verbs, future passive participles, and various 
uses of dative, ablative, and genitive nouns are 
also introduced or expanded upon New Latin 
worcfs are presented gradually in the context of 
the assigned readiVigs 



Second Year Latin H-LA004A 

{Second semester, V2 credit) 
Advanced readings in Latin that are appropriate 
to students' gfowth and depth in the language are 
presented. Selections from Caesar's Gallic Wars 
constitute the major reading for the semester 
Students are encouraged to read the entire work 
in English translation so that they may better 
understand Caesar's writing and activities Read- 
ings from Suetonius and Apuleius are also in- 
cluded Characteristic and unusual aspects of 
syntax and grammar in the readings are identified 
and explained 

Third Year Latin HtLAOOSA 

(First semester, ^/i credit) 

The Roman writer and statesman Cicero had a 
powerful influence on the language and thought 
of his own era as well as that of succeeding cen- 
turies Students will come to understand Cicero's 
contributions as they study his life and read selec- 
tions from his orations, philosophical works, and 
letters Cicero's first and third speeches against 
Catiline are included among the readings Selec- 
tions by Quintilian and Seneca, both later Roman 
writers, are also presented, as well as some Latin 
writings from the Middle Ages Students will have 
the opportunity to see how style of writing varied 
from writer to writer and changed through time 

Third Year Latin H-LA006A 

(Second semester, V2 credit)' 
Students will broaden their understanding of the 
variety of Latin literature and Roman thought as 
they read selections written during the Classical 
Period of Rome Included among the readings 
are lyrical poems of Catullus, selections from lhe 
epic poetry*. of Vergil, satiric epigrams of Martial, 
letfers of Pliny, and an adaptation of a comedy by 
. Plautus Students will gam further insight into the 
Latin language as they read a story and a poem 
written during the Middle Ages 

First Year Spanish H-SPOOIN - 

(First semester, credit) 

The primary purptose of this course is to provide 
students with a good grasp of fundamental Span 
ish grammar that will enable them to read simple 
stories ajTdjo_S0mpose simple paragraphs The 
secort^fary^urpose is to help students develb'p 
an understandirig of the culture and geography of 
-Spain. Mexico, and Latin America 



Among the points of grammar emphasized are * 
the follqwing: gender and number of nouns» 
nouns lo" possessive constructions, agreement of 
adjectives with nouns, possessive and demon- 
strative adjectives, pronouns used as subjects, 
present tense indicative forms of regular and com- 
mon irregular verbs, such as ser and estar: and 
sentence structure, including negative statements 
and questions. Students will develop a basic 
vocabulary related to clothing, the house, time, 
weather, the calendar, numbers, family relation- 
ships, and other topics of conversation. , 

First Year Spanish H-SP002N 

(Second semester, credit) 
Against a cultural backdrop which includes 
discussion about such diverse topics as Christmas 
custom^ m Spanish-speaking countries, tradi- 
tional Mexican foods, and Spanish history, stu- 
dents will increase their vocabulary, their under- 
standing of grammatical constructions, and their 
ability to read and write the Spanish language 

The course builds on the foundation of know- 
ledge about the Spanish culture and language 
presented in the first semester Emphasis is on the 
study of stem-changing verbs, reflexive verbs, the 
two p^st tenses in Spanish (the preterit and im- 
perfect tenses), possessive adjectives, direct and 
indirect objects, and command forms of verbs. 

The supplementary text, Nueua Vista, and the 
tapes based on that textbook provide further op- 
portunity for students to enrich their understand- 
ing of the Spanish language and culture and to 
develop their speaking skills. 

Second Year Spanish H-SP003A 

(First semester, V2 credit) 

Study of the culture and history of Spanish- 
speaking peoples provides students with an un- % 
derstanding of the Hispanic way of life. Students 
entering this course should have an understand- 
ing of the grammatical concepts listed in the 
descriptions of Spanish OOIN and 002N. They 
will be exposed to a thorough review of the pre- 
sent, imperfect, and preterit tenses. 

Studenlfs will expand their knowledge of gram- 
matical structure through study of the future, con- 
ditional, and compound tenses, as well as the 
present subjunctive mood and its uses. 






Second Year Spanish H-SP004A 

(Second semester. credit) 
Continuing emphasis is placed un reading and 
writing the Spanish language. For thuse students 
who purchase the textbook and tapes, emphasis 
IS also placed on Jistening to and speaking the 
Spanish languege. 

Emphasis on reading is accompanied by a review 
of grammar, particularly of the present subjunc- 
tive mood Students will work intensively with the 
uses and forms of the imperfect subjunctive and 
compound^tenses of the subjunctive mood in- 
cluding the present perfect and pluperfect tense;^ 
They will also learn how to use noun, adjective, 
and adverbial clauses. In additioYi. they -will' be- 
come familiar with the forms of polite and in- 
timate commands'in both affirmative and nega- 
tive statements 

By the end of the second year of study, students 
should have quite an extensive understanding of 
Spanish vocabulary, a knowledge of many Span- 
ish idioms, and a good grasp of both independent 
and subordinate clauses They should also have 
acquired a solid understanding of verbs, both 
regular and irregular, in active and passive voices, 
as well as in indicative and subjunctive moods ^ 




Photography H-PHOOIN ^ 

J credit) < 
This course is designed as a comprehensive over- 
view of photography with strong emphasis on the 
practical aspects of taking good pictures Begin- 
ning photographers will be guided into the subject 
by a brief introduction to the history and theory^of 
photography. Subsequent sections will provide 
students with information on camera types and 
on how to select a. camera and accessories, with 
guidelines for composing photos and evaluating 
photographic composition; with complete, step- 
by-step instruction in developing and printing 
black-and-white film, and with a brief discussion 
of color photography V 

T^e syllabus is extensively illustrated, it includes 
pictures showing the results of different 
photographic techniques and illustrating the cor- 
. rect procedures and practices for students to fol- 
low in developing and printing film In addition to 
the written assignments, students will submit their 
own phqtos for the instructor to evaluate The 
syllabus is self-contained It includes all of the 
material necessary for students to complete the 
course successfully 
' ^ .-'^ 

Harmony H-MU007A 

J credit) 

Advanced instruction in keys and key signatures, 
scales, intervals, chords and their inversions, 
modulations, and nonharmonic tones is provided 
in this conventional harmony course Students 
will study and^ apply rules for harmonizing 
melodies and bass lines, for writing four-part har- 
mony for soprano, alto, tenor, and bass, and for 
wnting simple accompaniments Students who 
take this course must be able to read music and 
must possess basic knowledge of keys and scales 
Thi>y will occasionally need access to a keyboard 
instrument 

History and Appreciation of Music 
H-MUOllA 

( ^ credit) 

The engrossing story of the development of music 
from Its earliest beginnings to its manifestations as 
an art form in the present day is told in this 
course The topics range from primitive music to 
Oriental music to jazz The history of Western 
music IS emphasized through discussion of the 
music of ancient Greece and Rome, the Middle 
Ages, the Renaissance, the Baroqwe era, the 
Classic era, the Romantic era, and me twentieth 
century Students will consider the nature of 
music, how nnrtjsic is m^de, how music is written, 



how musical instruments are developed, andjiow 
musical styles reflect people's cultural background 
and artistic preferences. 

Records are a very meaningful component of the 
course Students should obtain the records unless 
they do not have access to a record player 

Beginning Piano H-MUOOIA 

(V2 credit) 

This course is designed to help students learn to 
read music and to play sin^ple selections in the ^ 
"keys of C, G, D. A, and E Students will develop 
their skills through study of the keyboard, basic' 
terminology, musical notation, scales, rhythm, 
chords, and simple transposition They must 
have access to a piano or an organ It is desirable 
that supervisors have some background in music 
since they will occasionally evaluate students' per- 
formance on the keyboard. 

Intermediate Piano H-MU003A 

' (^/2 credit) 

Students must hav^ the ability to read and play 
simple compositions in major keys and must also 
have access to a piano or an organ This course 
will help students improve their piano technique 
and extend their musical knowledge through 
study of basic terminology, major and minor 
scales, arpeggios, triads and their inversiops. 
rhythm, tempo, transposition, and pedal effects 
The practice exercises and compositions become 
more difficult as the course progresses An in- 
teresting feature is the study of the lives of well- 
known composers One'of the projects requires 
that students arrange and present a recital for 
their family or friends it is desirable that super- 
visors have some background in music since they 
will occasionally evaluate students' performance 
on the keyboard. 

Music Theory H-MU005N 

(V2 credit) 

Through study of the elements of music theory — 
the ^'grammar" of music — students will increase 
their understanding and enjoyment of music The 
topics of study include musical notation, major 
and minor scales and key signatures, intervals, 
triads, rhythm, and fundamental terminology All 
instructional nfaterial is included in the syllabus 
Access to a musical instrument is very helpful but 
not essential to successful completion of the 
course. Individuals who have previously studied 
band or voice can, with effort, succeed in this 
challenging studv/of music theory However, the 
course is best suited for those who have formally 
'studied a musical instrument. 



AMERICAN SCHOOL VOCATIONAL COURSES 

These courses are available through CC/S but are taught by 
American School personnel. Enrollment in American School 
business courses must have prior approval of the counselor. 



Accounting, Fundamentals of 

(1 credit) 

Starting a bookkeeping system, posting the open- 
ing entry, debits and credits, journalizing transac- 
tions,, posting, six-column work sheet, income 
statement and balefnce sheet; closing the ledger, 
special journals and subsidiary ledgers, recording 
' purchase's on account; cash payments; sale of 
merchandise on account; cash receipts, the gen- 
eral journal, bank deposits and reconciliation of 
bank statements, work sheet with adjustments; 
financial reports, adjusting and closing entries; 
payroll records, depreciation, bad debts and ac- 
counts receivable, the use of the cash register, 
adapting bookkeeping ^methods to the business, 
sales taxes and other sales and purchases transac- 
tions, note^nd interest, accrued expenses. 

Art —/How to Draw 

CV2 creUlt) 

Elementary pencil technique, shading, propor- 
tions/crf face and figure, basic shapes, texture and 
shape, composition, basic lines, line drawing. 

Automotive Electrical Systems ^ 

(I credit) 

Induction and magnetism; automotive electrical 
circuits, construction, operating principles, bat- 
teries, generators; complete trouble shootinq, 
testing and mechanical adjustments of cut-out re- 
lays, batteries, generators, circuits; coils; starting* 
motors, switches, lights, bulbs; fuses; breakers, 
horn; road tests 

Automotive Engines, M^iintenance and 
Repair 

(1 credit) 

Engine parts' names; operating principles; four 
stroke gasoline engines, engine construction; en- 
gine disassembly; cleaning inspection » and repair; 
lubrication; fuels, intake exhaust systems; air 
cleaners, superchargers; mechanical fuel and 
vacuum pumps, carburetor operating principles; 
disassembly, repair and assembly; choke con- 
trols, trouble shooting, Resting and mechanical 
adjustments of fuel systems, carburetors, distri- 
butors; cooling system; ignition timing, spark ad- 
vance mechanisms, distributors, complete engine 
tests; transistorized ignitions 



Automotive, Know your Car 

(Vj credit) • ^ 

Automotive servicing, hand tuuls, automotive 
engines, fuel systems, ignition systems, electrical 
systems, the chassis, preventive maintenance 

Automotive Suspensions, Steering, 
Alignment, and Brakes 

(1 cre^dit) 

Frames, frame repair principles, frame damage 
analysis, estimating repair, independent front 
wheel suspension systems, axle suspension with 
leaf springs, front suspension service, rear 
suspensions', rear suspension alignment, spnngs, 
shock absorbers, manual and power steering gear 
constr"uction. steering linkages, steering gear and 
linkage service, static and dynamic balance of 
wheels and tires; wheel and tire assembly con- 
struction and service; wheel alignment factors; 
customized alignment, pre-alignment inspection, 
road test, wheel alignment; purpose of brakes, ^ 
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factors controlling the stop, how brakes st^p the 
vehicle, construction df drum brafkes, drum brake 
design variations, construction of disc brakes, disc 
brake design variations, brakes actuating 
mechaiiisims, drum brake hydraulic system cum- 
^ ponents, ^lisc brake hydraulic systerrr com- 
t ponents, parking brakes, power brakes, common 
brake troubles, adjustment of^drum brakes, flush- 
mij hydraulic brake systems, bleeding hydraulic 
•brakes, brake drum service, brake relmmg, brake 

* shoe grinding, master cylinder and wheel cylinder 
^ ^ service, brake disc service, disc brake caliper ser- 
vice, diagnosing p^oor brake performance 

• Blueprint Reading I, Building Trades \ 

0': credit) " ' 

Introduction to y^jfkmg drawings, elevation and 
plan views, symbols, conventicwfis, terminology, 
scaling and dimensioning, architect's scale, di- 
mensioning standards, structural details sections, 
-full size details, framing plans, survey and plot 
plans property lines, topographic maps, lo- 
cations, grading, and landscape plans, regional 
variations foundations, chimneys, wall and roof^ 
framing, four 18" X 26" blueprints of working"* 
drawings for house 



Bhieprint Reading IW Building Trades 

> credit) 

( Dimensional and three-dimensional drawings, 

shape descriptions, drawing to scale Study of 
symbols for basic materials on working drawings 
Study of a brick^veneer residence^ together with 
plans. Specifications are dealt with m detail with 
set of complete specifications A study is made of 
f commercial buildings — store and apartment. 
Light frame construction is dealt with, also plcink 
and beam construction, cement masonry, and 
framing with steel. Modules are described. Two 
complete sets of prints are included, one on 
frame residence and one on a branci? bank. An 
entire chapter is devoted to metrics as it applies to 
building. The appendix covers working stresses 
fdr wood structural members, ^air layout and 
glossary. 

' Blueprint Reading III, Building Trades 

(1 ' credit) X. , 

Types of construction, reading, a set of bluepnD ts 
— thje town house, reading specifications, reaa- 
ing the blueprints for a small corfimercial butting, 
heavy timber construction, structural steel 
struction and analysis of structural Blueprints, 
reinforced ^ concrete technology; reading the 
blueprints for a large reinforced contrete building: 
f glossary, ^ 

O I 
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Blueprint Reading, Machine Trades 

(1 credit) 

Principles of the v^orking drawing simple prob- 
lems in blueprint reading, relations between ob- 
' jects and mechanical drawings, definitions of 
terms used in machine shop -practice, reading 
simple working drawings: reading drawings with 
cross-section or cutaway views, analysis of gear- 
ing problems, reading scale drawings; reading 
complex working and assembly drawings, reading 
manufacturing drawings, reading tool drawings, 
reading installation drawing^, alterations, relation 
of views, 0 title blocks, bills of material scaling:^ 
American standard symbols, thread forms, screw 
'threads, standard drafting room 

^ Business Priapiples and Management 

(1 credit) 

Economics and nature of American business, 
business organization, marketing operations, pur 
chasing pperatioris, financial operations, account 
ing operations, management of f>ersownel, phy 
^ *sical facilities problems, other itianagefhent pro 
blems, government and, business 

Carpentry I ' ' 

(J. credit) 

Carpentry as a trade, accident prevention, |ools, 
construction lumber, wood products, insulation, 
hardware,' rough and finish: adheslves, concrete 
and blueprint reading 

Carpentry I| 

(1 credit) «^ 
Carpentry 11 covers preparing for the job, working . 
drawings, specificatiorls, leveling instrum,ents and 
site work, foundation formwork, practice in site 
work and foundation formwork, wall and floor 
framing, roof framing, exterior finish, interior fin 
ish, industrialized building and metric 
measurement ^ , * 

Child Care * ^ 

' (1 credit) 

The care and guidance of children from infancy 
through^ eleven-yea|s-of-age. Areas of study in 
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cluck guidance for the parents in how |0 raise a 
child, equipment and clothing for, the mfant>s^ ' 
.lU^dical and nursing ce^re, food and dietary needsr 



of the baby, daily care, and growth and develop- 
ment of the infant The various stages of develop- 
ment^f older children. are discussed and prob- 
lems and general characteristics for each age 
group are given. 



Clothing 

(1 credit) 

Importance of good gr<^oming. diet, and clothing 
care in enhancing persona] appearance. Choice 
of flattering colors and designs and of fabrics ap- 
propriate -for the Ui>e intended fur the garment 
General sewing techniques as vvell as^pecific in 
structions for constructing an apron, a skirt, a 
blouse or shift^^and a dress 

Consumer- Economics 

(1 credit) , 

Practical knowledge of marketing, advertising, 
buyirf^j. selling, standards, grades, and labeling. 
This subject d^^als not oilly with those 3ubjects but 
teach.es* how to use your bank, how to budget, 
what you should know about insurance, social 
secuntv prices etr 

Diesel, Fundamentals. Service, Repair 

(l credit} 

Dijesel applications and advantdge^ ba^ic types of 
engines, basic measurements. Diesei fuels, com- 
bustidn chamber iyP^s. classification of Diesel 
engines. Diesel engines classified by fuels used, 
fuel injectors and injection systems, atomizing 
fuei/^cavenging. sugerchpr^mg, turbochargmg, 
i:;i;;u^t ruction and basic design, details of engine 
parts; exhaust systems, cooling systems, filters, 
air and fuel, lubricating systems, starting and con- 
trol systems, governor^ fuel handling, recondi- 
tionirvg Di^el engines, tune-up and trouble- 
shooting 




Orafting, Basic Industrial 

(1 credit) / 
Drafting — a 'universal language, drafting i||Lin- 
dustry, technical sketching, using draftingrft- 
struments. lettering on drawings, line symbols jn 
drafting, geometric figures and constructions, lay- 
ing out a drawing, auxiliary views, production 
drawings, dimensioning a drawing, making pic- 
torial drawings; technical illustration, electrical 
and electronic^wawings; pattern drawings, mak- 
ing graphs and charts, architectural drafting, 
methods for makm^g-'prints, common fastening 
devices Note. StUderit^ will need to purchase ad- 
ditional course material at own expense 

Elflftricity and lElectronics, Basic 

credit) 

Things electricity can do, future development in 
electronics, opportunities in electricity and elec- 
tronics, electromagnets, making electricity with 
chemicals, generating electricity with magnetism, 
producing electricity with friction, heat, and light, 
measuring voltage, current, and resistance, and 
showing the relationship between them, using 
conductors and insulators, connecting electncal 
circuits, generation and transmission of electricity, 
transformers, electrical wiring in the home, types 
of lighting, heating with electricity; the electric 
motor, the automobile electrical system, the tele- 
^phonef radio waves and signals, radio amplifiers 
and power supplies. 

Electricity, Fundamentals of ^ 

{1 credit) /t^^ 
The atom, static electricity, aynamic electricity. 
Ohm's law and its applications, electrical circuits, 
series, parallel, and series-parallel' circuits; ad- 
vanced circuit types, magnetism, electromag- 
netism, simple electrical generators, pnmary cells, 
secondary cells, direct current, the direct current^ 
armature, direct current field structure, alternating 
current principles, inductance in A.C circuits; 
capacitance in A.C. circuits; electric motors, 
speed characteristics of D.C. motors; A.C. 
motors, transformers, autotransformers, regula- 
tors; power rectifiers; D.C. and A.C meters; elec- 
tron tubes; electron tube circuits, solid state 
devices, solid state circuits, automatic control cir- 
cuits, computer technology, electrical/electonic 
safety. , ^ 
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Food Study 

' J credit) 

The effect^of the v^<'riLi s ijr</v*.;itg populdl^un und 
't>f et<>»iogiCdl chdu^es ^^fj the food suppiv of the 
'Aorld nutrieiit^ and iiulntiurujl needs need^ « >f 
Npt-cc^l groups such ttie aged.dTid children 
Food fadb and health lood^ ape also discussed 
The ^ludi^ guickjncludes supplementary material 
^liih as basic rules for cookmg varuvus types of 
tf)(;d>arui for canr-iinfj and free/mg foods In addi 
' Won the stud^, gukkf^outa'ns appendices o{ basic 
recipes a iist of C(jokbooks and other sources ©f 
recipes arul nutrition information and a table of 
calorie values some cornnvjn focxis 

Ijjlandvman's Home Repairs * 

il credit) 

Hand ?<^^ols and v^orkshrjp planning power tools 
hujlduuj materials fasten. n<j technique^ fmishinc^ 
techniques plumbing and wiring v^alls and 
floors, w}%kjws and doors, exterior repairs and 
vardwork. storage and furniture, metal refm 
ishmg* picture frdrmmg and moisture control 



Home Gardening and Landscaping 

(I credit) 

This subject provides valuable information to the 
hfjmeowner and others interested in gardening It 
ccjvers lot design 'creating and^maintaining lawns, 
culture and use of trees, shrubs, flowers, and 
evergreens garden construction problems and 
the contrfjl of pests and insects. selectKjn and care 
of house plants 

Home Planning and Decorating 

(I credit) ^ ; 
Touches on tlie mcjst- important aspects of (;ur 
home environment, covering influences upon 
housing, selection, decorating (including furnish- 
ings, color and lightnlg). consumer buying of 
rugs, linen, dishes and furniture, maintenance, 
and home improvement ^ 
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Machine Shop Operations and Setups^ 

(J credit) 

Guide to operations, setups, and techniques, 
machine shop preparing for opportunities, ma- 
chine tools used, measunng tools, bench tools, 
hand tools, power hack sawb. layout wor^. drill 
press construction and types, cutting tools, 
holding devices, setups, operations, engine 
lathes construction, function, and care of major 
parts, lathe'cuttmg tools, lathe accessories, job 
planning, external and internal machining, shap- 
er and planer construction a^d types, setups and 
operations, milling machine construction and 
types, accessories, setups, operations, grinding 
nidchiiies surface grinding, cylindrical centertype 
4 and cent^rless-i^ype, internal grinding, universal 
cutter and ^<^o\ grinding, grinding wheels, steel 
and it> cjHovs typei> and characteristics heat 
treating methi>d;>. equipment, and hardness 
testing machinabihty variables and ratings, 
numerical control point to point and continuous 
path systems, electrical energy processes, electro- 
discharge, electro-chemical, ultrasonic, magnetic 
pulse forming, and electrolytic gnnding 

Marketing, Sales Promotion, and 
Advertising 

(1 credit) 

Distribution and sales promotion, economic set- 
ting of distribution, markets are people, marketing 
strategy, determining consumer demand, influen- 
cing consumer buying decisions, sales promotion 
and advertising, advertising moves forward, 
scope of advertising, purposes of sales promotion 
and advertising, headlines and illustrations, magic 
u( color, trademarks, brand names, and slogans, 
periodical media, mass media, television and 
radio, direct-mail media, sales-promotion cam^ 
paigns. direct-mail marketing 




Merchandising^ Retail 

(] credit) 

The course is a comprehensive survey of retailing 
and the distribution of goods to consumers 
through retail stores All phases of the field are 
thoroughly explored ^ financing, buying, selling, 
pricing, display, stock. controL data processing, 
store organization, advertising, '"arrd government 
regulation The student receives an extensive 
bacl^ground in the marketing process itself as well 
as in the role of r^elailmg in that process 

Personality Training for Business 

J credit)* 

Goals m business beha\/ior. persor\al regimen, 
clothing .(men and women), grooming, techni- 
ques employed in business contacts, applying for 
a jub. trait training through opportunities found in 
business situations, success, supplenientary 
readings 

Photo Technology 

J credit) 

Camera types, principles of light, lenses, ex- 
posure controls, camera handling, film, film pro- 
cessing, contact and projection printing, print 
finishing, composition, lighting, action, filters, 
color, amateur movie making, special photo- 
graphic techrjiques. special darkroom techniques, 
careers in photography 

Secretary, Medical \^ 

(1 credit) ^ ^ > 

Personality, appointments, public relations, pa- 
tients' histories, medical office bookkeeping, 
keeping financiaT^cords, insurance m medical 
practice completing forms accurately, correspon- 
dence, the art of filing, clinical office procedures, 
medical practice, working with a specialist, office 
management, professional /tfiscellany, handy 
knowledge, the medical secretary in a hospital, 
preparation of manuscripts, the doctor and the 
law' Jtghts, duties, and pitfalls, the dental' 
se^etBry, some duties differ, medical ter- 
minology * ^ 
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Selling, Fundamentals of 

(1 credit). 

The selling, job, patterns oi distribution, the 
salesman's knowledge and skills; determining 
customer demands; product knowledge, his com- 
pany and Its policies, his physical' and mental 
characteristics, his language and arithmetic skills, 
steps in the sale, plus selling, aids to/3ersonal sell- 
ing, sales promoljon, mass selling jllrough written 
communication Wlkphone. radic5: television, and 
other 'group presentations, legal relations and 
ethics, regulation of selling practices, ethics m sell- 
ing, progress in selling, sales managment.^ 

Sketching - Freehand, Shop 

(I credit) ^ ^ 

Purpose of shop sketching; principles of freehand 
drawing, lettering a sketch, making multiview 
(two— or more views) sketches, sketching sec- 
tional views, purpose of auxiliary views and how 
to sketch them making pictorial sketches, sketch- 
ing fastening devices? shading sketches 

Shorthand (Forkner) 

(1 credit) 

A practical system of shorthand vKTiich combines 
the easily written longhand letteri of the alphabet 
and selected simplified symbolsAlhis system is 
designed for speeds up to 120 words a minute; it 
IS relatively simple, can be learned quite readily, 
and is ideal for personal use This system of short- 
hand IS available as a high school elective 

Shorthand (Gregg) 

(1 cr^di^ 

This course provides a student with a foundation 
in Gregg Shorthand Practice irx writing shorthand 
' as well as transcribing it is acquired Through the 
use ol records the student learns to take dictation. 

Typewriting 
(1 crejit) 

Learning the keyboard; lower case characters; 
speed and control; figures, sv^mbols, upper case 
characters, typing for personal use; business let- 
ters; typing for control, reconstruction of basic 
skills, personal typing problems, tabulation; man- 
uscript, special office problems, building skills in 
business letter production; tabulation amd 
statistical copy; sustained production; supple- 
mentary typing problems in the office. 



Welding Skills and Practices 

credit) 

Introduction to Welding.: shielded metal-arc weld- 
ing; gas shielded-arc welding; oxy-adetylene 
welding: special welding processes. 

Woodworking, Hanci 

credit) 

Keadmg drawings, board measures, use of layout 
tools, use of hand tools, resetting*:;a«d sharpening 
handsaws, laying out and cutting dado, rabbet, 
crosslap, mortise and tenon and miter joints; fas- 
tening with dowels; fitting hinges: upholstery; 
wood finishing, furniture design; saw theory; 
sharpening stones, nail and screw'sizes, glues and 
hardware. 

Writing for Industry (Report Writing) 

(h'2 credit) « ^ 
This course teaches the student how to become 
an effective vocational writer It begins with a 
review of sentence and paragraph construction 
The remainder of the course stresses report writing 
The student studies all the steps involved in prepar- 
ing an industnal report. The different types of reports 
required by industry are discussed m detail 




Chapter Eight 

Special Instructions for High 
School Students 



This section contains detailed instructions about selecting courses and mailing lessons for students w;ho have 
decided to enroll in the Centralized Correspondence Study high school program ..Please read "all of the in- 
formation carefully ' ^ 



Developing your Yearly Plan 

Your first job as a CC/ S high school student is tojjlan the courses you will take during the school year In 
your enrollment packet you will find a Vear/y P/an for your grade level We have determined your grade 
level as follows: 



If you have earned: 

O to 4^2 units of credit 
5 to 9 units of credit * 
10 to 14V'2 units of credit 
15 or more'units of credit 



You are a: 

9th grader 
• 10th grader 
, ll^h grader 
*'l2th grader 



The Year/y P/an indicates the choices you have for coyrses in English, social studies, math, ^nd science for 
two semesters of work There is also space to list elective courses. 

To complete your Yearly Plan, first fill out the top part of the form. Now turn to pages 24-52 for descriptions 
of courses 

If you are interested in going on to college, you should coir^ider that some colleges require credits in 
English, foreign language, science, and math that exceed our minimum graduation requirements. If you are 
n9t interested in going on to college, you may be able to tal^ more career-related courses. 
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All high school t,tudentb dre requested to seled^ive ^ 2 credit courses for each semester for a total of five units 
ot credit fqr the year If v,ou are a 12ih grader, choose four courses per semester or at least the number 
necessary to give you the mmimum units of credit you will need to graduate (See Graduotion Requirements 
on page 19) Students are encouraged to select additional courses above the minimum requirement 

• h 

If you have difficulties in math, reading, or English, remember that courses in basic math and basic English 
are availa^e Also, m^ke sure you have completed a prerequisite course (previous course) before selecting 
a more advanced course For example, don't take Geometry unless you have completed Algebra i List any 
special interest or *credit-by-contract courses in the spaces marked ^'Elective ** 

If you have any questions about what courses to select, call or write the CC/S counselor for 
^Jielp, 

• « 

Send your completed Year/y Plan to the CC, S office with your enrollment application The address is 
Centralized Correspondence Study, Pouch GA, Juneau. Alaska 99811 Telephone (907) 465-2835 The 
counselor will approve your plan or suggest changes and then order your courses. Please DO NOT write 
the University of Nebraska, American School, or other independent study agencies to order courses All 
course orders aje placed through our office. 

Ye^fc^ receive the first semester courses after you send ih your Yearl[^' Plan Second semester courses will 
be sent when you are nearing completion of the first semester's work 1 

Mailing your lessons ^ 

The number of lelsons you will mail varies with e^ch high school course However, each one seme^r 
course is designed to be completed in four and one-half months Often your course syllabus will include a 
schedule for sending in unit work. If not, it is important that you set up a schedule for mailing your 
assignments. You may be required to send in lessons for different subjects at different times Whatever the 
schedule, it is important to follow it. Even a week's delay iri mailing a scheduled lesson can cause you to fall 
behind 

The procedure for mailing lessons differs also according to the school that is teaching^R^ course Follow the 
directions for each course to deterijiine the appropriate materials to send to your advisoryMeacher Details 
for CC'S. University of Nebraska, and American School are listed below We will notify you of procedures 
to use for mailing lessons to 'any other school 

CC/S Courses - For each course. CC/ S^ovides you with postage-paid envelopes that are stamped 
with your advisory teacher's name. Use th^e envelopes to mail your lessons directly to your advisory 
teacher in Juneau Send the worksheet, test, test affidavit, and whatever else maybe required for each unit 
The advisory teacher will grade your lesson and return it directly to you 

* 

CC/S Credit-by-Contract Courses - Each contract will specify directions for ma.iling Progress 
Sheets to your Jil»isory teacher in Juneau Follow thesg directions carefully Postage-paid envelopes »r,e 
provided 
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American Schbol * Courses - These courses are graded by teachers m Chicago Include the ap- 
propriate exam and test affidavit with each lesson sent to American School In addition, a first page form 
must accompany each exam It should be filled out as follows: 



Please fill in both TOP and BOTTOM of this Form. USE INK. 

Exaniination Number X\\U(\btT' 

NAME OF HIGH SCHOOL AlaSVlA- CPTft^porydetKC 

THIS IS TO CERTIFY THAT 

7^ Z7:ri 



M 



IMPORTANT Be sure to fill out the lower half of this form, as it is used 
^ in recording your grade This will help us to give you prompt service 

U S postal regulations demancTthat you write plainly and boldly with irOt 



Instructor 



American. Sch ool 



To 



Sp»C<Al Fourth-Ct»«« R»t» 

BOOKS 



StuJont 



leavebScinic 



_Zjp«Code 



American School 



First Page Form and 
Examination Certificate 



Youi instrLiCtor vsiU .nseii the ^ 
grade and sigr here Thi5 pjrt 
oi the iorm vvill be refurr.ea 
Aith v*ur exarMp.atior 
\ 



USE THIS GUIDE FOR ' 
PROPER AMOUNT OF 
POSTAGE ON YOUR 
EXAMINATION ENVELOPES 



1 to 4 sheets require 13c 
5 to 10 sheets require 24c 
11 to 16 sheets require 

The return of your exam vsiU be 
delayed if you do not pot the 
required amouriit of postage on 
your envelopes 

DCVNOT DETACH ANY PART 
OF THIS rmST PAGE FORM ' 



The teacher at American School will send the graded lesson to the CC/S office in Juneau. The CC/S 
counselor 'Will record your grade, look over your lesson and then return it to you, 
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University of Nebraska Courses — These courses are graded by teachers in ^Nebraska. With each 
lesson sent to Nebraska, include the appropriate worksheet, test.' and test affidavit,. plus any other required 
work Follow the directions in the course syllabus. In addition, an endorsement wrapper should be filled out 
as follows ^ 



FOLD HERE (3» 



THfc L'NIVERSinr OF NEBRASKA-LINCOLN 

OrVISION OF CONTINX'INC STUDIES 

LINCOLN. NEBRASKA 685M 



Notice The tniormation belovk supplies the rfturn jddress Please print plainlv 
Plras< do not indudr orders, or money with lessons 



Country (If othti thin L S A ) 



Mitmil ^T*«i •nly one uml thoulrf auke \tf 
thf fonlenb *»» wT*pp*T 

FOR STUDENT * 

r 

Unit No ^^^^ 
Worksheets 
Other 

Test hoim 
Date Moiled 



GRADE 
(For Instructor) 



y FOR INSTRUCTOR 

Date Returned 



fOLD HExEd) 



The teacher in Nebraska will Send the graded lesson to the CC/S office in Juneau. The CC/S counselor will 
■ record your grade, look Over your lesson, and then return it to you. 

A note about postage — With all CC/ S courses you receive postage-paid envelopes for mailing your 
lessons We also provide you with postage stamps to use when mailing lessons to American School anda^e 
University of Nebraska. This is how to use them 

1 Lessons including one. to five sheets of paper require one first class stamp. 
♦ 2. Lessons including five to 12 sheets of paper require a total of 3 stamps. 

3 Lessons including more than 12 sheets of paper require additional postage. Use your, own 
judgement. ' * 

The stamps are NOT INTEND^ FOR PRIVATE CORRESPONDENCE and you should have enough 
to mail all of your lessons If you do run out before your course is finished, please contact the CC/S office. 
Return unused stamps to CC, S. (Seepage 9 for instructions about reUirning materials at the completion of 
a course.) ^ 

If you have any questions about selecting your courses or mailing your lessons, please contact 
your advisory teacher or the CC/S counselor immediately. 
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